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PROFILE SUMMARY:

· Dedicated and focused person, able to prioritize and complete multiple tasks and follow through to achieve project goals

· An independent and self-motivated professional with excellent research and writing skills 

· Problem solver who quickly grasps complex situations and turns them into manageable tasks

· Produce quality work even under pressure and deadlines

· Cooperatively work with others to produce and deliver quality product

· Accurately record, remember and verbally communicate detailed information

· Having Computer skills in  MS Word ,Excel, Internet 

Educational Qualification:

	    SNo                                                                             
	Class                          
	Name of the institution
	Percentage of marks obtained
	Year of Passing

	   1
	Mphil
	Bharithidasan University Trichy Tamilnadu
	   70%
	1999

	   2
	MA
	Sri Sarada College for women Salem Tamilnadu
	   68%
	1996

	   3
	BA
	Sri Sarada college for women Salem Tamilnadu
	   64%
	1994

	   4
	HSC
	St.Mary’s girls Hr Sec School Salem Tamilnadu
	   75%
	1991

	  5
	SSLC
	St.Mary’s girls Hr Sec School Salem Tamilnadu
	    89%
	1989


Work experience:-

· Worked in Govt. Engineering College, Salem from Oct 1997 till March 1998 as Guest lecturer

· Worked in AVS Arts and Science College, Salem from June1998 till Feb 2000.

· Worked in Guru Nanak College, Chennai from August 2003 to September 2003 as Part-time lecturer.

· Worked in Dr. Ambedkar First Grade Evening College, Bangalore from Dec 2009 to June 2009 as Part-time lecturer and in the PU college from June 2008 to May 2009.
· Currently working as a part-time lecturer in Bangalore City College, Bangalore since June 2014.

Translation and editing experience:-

Had translated and edited the following books from English to Tamil.

· The secret power of speaking God’s word out loud

· The Bait of Satan

· Never Give up

· Eight ways to keep Satan under your feet

· 100 Ways to Simplify Your Life

· Approval Addiction

· New Day New You

· Do yourself a favor Forgive

· Love Revolution

· Look Great Feel Great

· How to study the Bible

Had translated and edited the following journals from English to Tamil

· Focus On The Family

· Miracle Parenting 

· The decision of life

· Talent is never enough

· Monthly newsletter for Joyce Meyer Ministries

Transcription experience:-

· Provided general transcription services to Indian companies

· Provided sermon related transcription services FEBA radio.

Personal Details:

Address             : 16/B1, Safeway Woods Apt                             



    Papaiah Layout



    Horamavu



    Bangalore – 560043



    Contact # - +918892745595



     Email – jennsundar@yahoo.com 


Sex                    : Female

Nationality        : Indian

Linguistic Ability: English and Tamil to Speak, Write and Read

Marital Status     : Married

