
Jimena Guislain Caro

C/ Magladena 36 3ºB2 28012 Madrid – Spain | +34693770803 | jimenaguislaincaro@gmail.com
https://es.linkedin.com/in/jimenaguislain
EDUCATION

Trados class, Cálamo & Crán 
   



    09/2015 – 12/2015
Translation Project Management class, Cálamo & Crán 
    02/2015 – 05-2015
I learnt how to manage the whole translation project from start to finish. 
B.A. in Translation and Interpretation, UAM 
       Madrid, Spain 9/2009 – 6/2014
Specialising in English, French and German

High school diploma,  “Lycée Français” 


Lima, Perú 9/2004 – 7/2009

PROFESSIONAL EXPERIENCE

ComTranslations- Project Manager/Account Manager                                    Madrid, Spain 02/2015 – Now
I ensure projects stay on budget and offer support to the sales team. I carefully select freelancers by looking at their skills and ensuring the best fit for each job.
I supervise translation projects and monitor all editing, proof reading and revisions of various translated materials.
I also engage and communicate with clients to make sure we are meeting their needs.

ComTranslations – Multimedia Translator/Proofreader




   Madrid, Spain 09/2015 – 02/2015
I worked as a Multimedia Translator/Proof-reader (EN/FR>ES>EN/FR). 
I’ve translated many Netfix projects and have also taken care of proofreading tasks, timing and quality assurance.
PSA Peugeot Citroën



           Madrid, Spain 13/03 – 10/09
Translator (ES>FR>ES/EN)
I worked as a translator for PSA Peugeot Citroën, mainly with Technical assistance documentation and communication between PSA Spain and the French platform.  I was also the back-up translator for the English platform translating technical files from French to English.
Translationary





       Freelance 15/03 – Now
I currently work as a freelance translator for Translationary. I translate and transcribe audio files ES>EN.

Dinastía Comunicación y Marketing
               Madrid, Spain 07/2014 – 03/2015
Translator (ES- FR/EN) and Customer Service (EN & FR).
Products data information translation into English and French. Customer support to clients from the UK, France, Belgium, Sweden, Ireland, Denmark and the Netherlands. 
Toroshopping 




       Madrid, Spain 4/2014 – 7/2014
Tour guide: Gave tours in English and French at Las Ventas bullring. Also assisted in giving customer service at the reception.
Divino






          London, UK 7/2013 – 9/2013

www.divinodessert.com 

Media intern: Brainstormed ideas for product video and photo shoot. Directed project from start to finish: managed budget, recruiting, shooting, and post-production. Managed the social media. 

FREELANCE PROJECTS:

El Jardinero                                  



   Santander, Spain 07/2013 Translation (Spanish-French): Translated a leasing contract and other documents.
Event “Innovando en Discapacidad” by Ashoka 
        Madrid, Spain 04/2013  Interpreter: (English-Spanish-English) at the event (Innovating in Disability) by Ashoka Spain.
Yigitaku






        Madrid, Spain 03/2013
Interpreter: (English-Spanish-English) at the Motortec Fair. 

Cuscovillas 






 Cusco, Peru 02/2013 - Now
www.cuscovillas.com
Translation (Spanish-English): Translated documents and letters for the Hotel.
Los Andes







Lima, Peru 02/2013
Translation (Spanish-English): Translated documents for the company.
Fundación de niños del Guarataro



    Honduras 12/2011
www.ninosdeguarataro.org
Participated and helped organizing a Christmas charity event for the foundation.

LANGUAGES
Spanish: native | English: fluent | French: fluent | German: intermediate
COMPUTER SKILLS
EZTitles, Trados, Wordfast, Subtitle Workshop, Déjà vu x2 professional, OmegaT, Adobe Photoshop.
HOBBIES AND INTERESTS
Volleyball, photography 
