Jessica Y. Nué

Arlington, TX USA

Home: 817-801-4462
Cell: 682-667-2589
jessicanue@hotmail.com
EXPERIENCE:


Feb-08 to April-08
Freelance Translator/
Arlington, TX




Robert Half Legal Int./
Dallas, TX




Cowles & Thompson

· Translate medical records and create medical terminology database from Canadian French to English using Déjà Vu X software to be used in court 

Oct-05 to Present
Freelance Translator
Tarragona, Spain & Arlington, TX
· Translate legal, medical, technical, and scientific documents from Spanish, Portuguese and French into English

· Movie subtitling and documentary dubbing from Spanish to English, including voice-overs

· Present translation techniques to translation agencies and other clients
· Consult businesses in culture etiquette and basic/business language jargon
· Proofread, copy-edit and revise English text of travel brochure for the Catalan province of Spain

· Provide voice-over translation services for internet based marketing companies

· Project Manager for team consisting of 5-10 translators for international companies in need of rushed and classified               job(s)

Mar-00 to Sep-05
Medical Doctor’s Office
Arlington, TX
· Office Manager for Ophthalmologist’s private practice

· Interview, train and supervise front end office personnel

· Manage patient scheduling, including outpatient orders to local hospitals

· Assist with preliminary examinations: patient history, visual acuity and visual fields

· Coordinate with local and national laboratories to process patient medical and optical orders

· Manage patient records using QuickBooks Custom Manager Software & Microsoft Office software

· Process accounts receivable, accounts payable, insurance claims and verification of eligibility of benefits

· Address customer service issues with product, insurance and/or HIPAA 

· Type, proofread and edit doctor dictations sent to other specialists and/or insurance companies

Feb-98 to Feb-99
Texas Digital Systems, Inc.
College Station, TX
· Assistant to Vice President of Sales

· Liaison & primary interpreter/translator for the coordination of trade with Latin America and Mexico

· Managed front-end communication with clients, suppliers, and employees

· Assist Engineering with product entry, bill of materials, and engineering change notices

· Assist Sales Dept. with customer files, creating quotations for menu confirmation and tape displays

· Software Used:  AccuORDER, WenVIEW, DMD, QuickCOM, QuickTAPE, and QuickNET

· Organized the company's sales reports using Excel spreadsheets, databases and Expandable software

· Created sales quotations using the company's preferred technology

EDUCATION:

Oct-05 to May-07
Universitat Rovira I Virgili
Tarragona, Spain

· Masters of Translation/Localization

Spanish/French/Portuguese into English


Sep-01 to Dec-04
University of Texas at Arlington
Arlington, TX

· Bachelors of the Arts, Foreign Language
Spanish/French

· Certification in Business Translations - Universidad de Salamanca/UTA -Salamanca, Spain
LANGUAGES:

· United States English – Reading: Expert, Writing: Expert, Speaking: Expert
· Spanish – Reading: Expert, Writing: Intermediate, Speaking: Advanced
· French – Reading: Advanced, Writing: Intermediate, Speaking: Intermediate

· Portuguese – Reading: Advanced, Writing: Intermediate, Speaking: Intermediate
