Jenny  Wong 

Reliable, professional and responsible Chinese<>English translator, editor and writer committed to achieve full efficiency, high quality and clients' greatest satisfactions as a lifelong goal.
I am a native Chinese holding a MBA degree from USA university. I am near native English speakers and writers. I studied and lived in USA and Canada for many years as well as worked for multiple global companies for several years in North America. With years of exposure to native English-speaking living and working environment, I have gained extensive practical experience in English communications. Beneficial from my globally mobile background, I am also expert in cross-cultural communication. I am notably  expertise in delivery of high quality translations with authentic (natural) and accurate Chinese language, in a fast speed and at a reasonable price . 

I am competitive, well-trained, knowledgeable translators, most of all expert in:

----Dedicating to high quality and meeting client's satisfactions 

--Competent in accurately conveying ideas, capturing the style and tone of the original manuscript and increasing its readability 

-- Skilled in localizing  and adapting manuscript for different locales

--Fast and reliable delivery of service

--Guaranteed post-delivery  service to clients  
I have been specialized over years in excessive translations from business related Finance/Accounting/Marketing/Commerce/Investment/Trading/Banking,/HR//Tax, Legal/Contracts/ Policy, Video Games/Multi-media, Art/Literature, Fashion/Clothes, to Travel/Hospitality, etc. I am a  hard worker with professional mindset, good trainings, excessive experiences, and last but not the least tremendous enthusiasm about translations. 
MY MISSION:

committed to achieve full efficiency, high quality and clients' greatest satisfactions as a lifelong goal.
SKILLS AND COMPETENCY:
Linguistic services in the areas of : 
--Document translation 
--Copyediting
--Web site translation
--Technical writing
--Content localization and adaptation


Translation: Chinese simplified / traditional <> English
Transcription / Interpretation: English <> Chinese
Localization/ Adaptation: Mandarin of PRC/Taiwan/Hong Kong/Singapore


 Main Working Fields:
  --General: Business correspondence and documents such as company emails, business letters,   brochures, annual reports, forms, news reports, procedures, , meeting minutes, administrative documents, etc.
  --Technical: Finance, accounting, insurance, banking, audit reports, tax reports, commerce, exports/imports, contracts, fashion, travel/tourism, education, etc.
  --Other: Applications for admittance/scholarships, essays, thesis, application for immigration/visa, etc.
  EDUCATION:
   --Certified General Accountants (CGA) 
     CGA association, Canada


   --Master of Business Administration 

Oklahoma State University, Oklahoma, USA 
   

      --Bachelor of Accounting

  Southwest University of Finance and Economics, China 

PAST WORK EXPERIENCE: 
Before turning to be a freelancer, I had been working in the financial industry playing various roles. My main roles are summarized as the following:

--Actively involved in designing an internal capital management policy for the bank.
--Prepared annual capital planning for the approval of Senior Management and the Board.
--Prepared BSC (Balance Scorecard) for the performance review of front officers and other department heads.
--Involved in risk management function through Asset & Liability meeting on a monthly basis and monitored total risk weighted assets on a weekly basis.
--Conducted Head office reporting rehearsals, and prepared procedure manuals of H.O. reporting. --Prepared financial statements based on Canadian GAAP.
--Co-prepared periodical and year-end US GAAP forms.
--Checked and submitted internal management review reports, H.O. reports, and regulatory returns in accordance with Canadian and USA GAAP.
--Managed staffs to perform their job duties properly and in a timely manner, and to prepare reports with high accurateness and good quality.
--Instructed staffs to strictly follow procedures, instruction manuals, and regulatory rules in their daily work.


