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	Personal data


	Name: DJUKANOVIC Jasmina
Address: Ilicka 11/21 

City, State, Postal Code: Brcko, Bosnia and Herzegovina
Telephone: +387 (65) 563-135 
E-mail address: jasminadjukanovic@yahoo.com
DOB: 10 August 1968
Citizenship: B&H

Permanent Residence: BIH
Gender, Marital Status: Female, Married


	Experience
	January 2011-present               Brcko     Police of Brcko District

Analyst/Language Assistant 

· Collecting data and information for statistic use

· Preparing external and internal information on the work of the Police

· Translation of documents 

· Correspondence and communication with international counterparts

· Organizing training and workshops for Police employees in cooperation with international partners.  

January 2003-januar 2011             Brcko        EUPM/European Police mission

Assistant 

· Given the responsibility to handle all administrative duties with regard to                   personnel assigned to the Brcko EUPM Field Office

· Attending high level meetings with the Police counterparts and providing translation, drafting the minutes of the meetings;

· Accompanied the NPO's to provide translation on field trips;

· Prepared correspondence; planned and prepared reports. Translated legal texts (civil and criminal laws). 

August 1996                    Brcko                                           UNMIBH/IPTF

Language Assistant
· Provided translation during meetings for the crime/internal control advisors

· Assisted during special operations in the area of Brcko District carried out by the Special State Public Prosecutor;

· Translated official documents and correspondence, including laws, instructions and book of rules. 

· Updated various data bases kept by the UNMIBH/IPTF

· Coordinated daily operations and handled all of the administrative        requirements

· Followed-up on receipt and release of documents, correspondence and reports.

May 91-May 92                Sarajevo                                MP MASIVA d.o.o
Secretary of Director

· Assistant to the director of the company and translator for German language



	Education
	· 1986 High School degree Germany
Gesamtschule Oberursel/Germany

·   1988 High School degree BIH
   High School Center Sarajevo



	Languages 

Competencies 

Skills


	Fluent English, fluent German, fluent Bosnian/Serbo-Croatian
· A perfect command of English, German and Serbian/Croatian/Bosnian.

· More than 17 years experience mainly as a translator, language and administrative assistant with the international community 

· Good knowledge of computer data processing (Windows 2000, Word 6.0, Excel). 

· Passed English Proficiency exam 

· Book keeping course

· Translations in various fields of work (marketing, agriculture, law enforcement, finance, book keeping etc.)









