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Curriculum Vitae
	

	
	

	Personal information
	

	First name(s) / Surname(s) 
	Isabel, Cardoso Silva

	
	

	Nationality
	Portuguese

	
	

	Date of birth
	January 15th,  1970

	
	

	Gender

   Address

     Mobile

      Email

Skype
	Female

Av. Prof. Dr. Egas Moniz, n.º 23 – 10.º Dto. Massamá

2745 - 764 – Queluz – Lisbon - Portugal

(+351) 91 842 70 90

isabelcardososilva@gmail.com
isabelcsilva@hotmail.com


	
	

	
	

	Desired employment /Occupational field
Work experience
	Technical Translation/Revision 

Pair of languages: English and French into European Portuguese

	
	

	Date
	2006 until now 

	Occupation or position held
	Freelance Translator and Reviewer 

	Main activities and responsibilities
	Translation and Revision of technical texts.

Fields of expertise: Hardware/Software, Software Localization, IT, User Guides, Telecommunications, Mobile Industry, Medical and Industrial Equipment, Human Resources, among others.

	Name and address of employer

                       Type of business or sector
	Working with some Portuguese translation agencies 

Translation Industry



	Date
	2006 

	Occupation or position held
	Translator and Reviewer 

	Main activities and responsibilities

                Name and address of employer

                        Type of business or sector
	Participation in a huge software translation project for IBM.

Glossarium, Lda.

Translation Industry



	Date
	2004 to 2005 

	Occupation or position held
	Translator and Reviewer 

	Main activities and responsibilities

Name and address of employer

                        Type of business or sector
	Translation, Revision and Post-editing of catalogues for the automobile industry: Opel, Citroën, BMW, Mini.

Translation of technical manuals of machinery and equipment of several enterprises, such as Siemens, Tabaqueira, Nec, HP, Zelos, Bombardier.

ELFP/VIP - Escola de Línguas e Formação Profissional.

Translation Industry



	Date
	1999 to 2004 

	Occupation or position held
	Translator

	Main activities and responsibilities
	 Software Localisation of Microsoft Office 2000 and XP operating systems 

 Translation of Web pages, marketing, engineering, telecommunications, mechanics, machinery

 and general equipment, mobile industry, computer industry (hardware and software).

 Main clients: Microsoft, HP, Sony, Canon, Nokia

	Name and address of employer

                       Type of business or sector
	HCR - Informática e Traduções.

Translation Industry



	
	

	Date
	1997 to 1999 

	Occupation or position held
	Translator 

	Main activities and responsibilities

               Name and address of employer

                       Type of business or sector


	Translation of software user guides and software localisation.

Main clients: Oracle, IBM, HP, Lexmark

Tradoc - Documentação e Serviços.

Translation Industry



	Date
	1996 to 1997 

	Occupation or position held

Main activities and responsibilities

               Name and address of employer

                       Type of business or sector
	Translator 

Translation of tecnhical articles for “Personal Computer World” magazine 
PCW Portuguese Edition

Technical Magazine



	Date
	1996 

	Occupation or position held

Main activities and responsibilities

              Name and address of employer

                       Type of business or sector


	Executive Secretary 

Responsible for all the English correspondence

Technical translations
Contact all the foreign suppliers and clients
Responsible for invoicing

Deacon & Jones – Consultores de Construção Civil
Building Construction



	Date
	1994 to 1995 

	Occupation or position held

Main activities and responsibilities

            Name and address of employer

                      Type of business or sector


	Executive Secretary 

People selection and recruitment, Planning of training courses, Payroll processing
Responsible for all the documentation related to Social Security and Insurance Companies

Arrangement of trips and hotel reservations, Foreign correspondence and contacts

Translation of several kinds of texts

Smithkline Beecham – Department of Human Resources and Operations
Pharmaceutical industry



	Date
	1993

	Occupation or position held

Main activities and responsibilities

              Name and address of employer

                     Type of business or sector


	Foreign Languages Correspondent 
   Foreign correspondence
   Elaboration of equipment proposals to clients (support to the commercial department)

   Contact with foreign suppliers

   Translation of technical equipment leaflets

Sicom – Sistemas de Comunicação

Naval radars, communication equipment



	Date
	1992

	Occupation or position held

Main activities and responsibilities

              Name and address of employer

                    Type of business or sector


	Executive Secretary 
   General support to Company directors






   Treatment of general correspondence
   Translation of electric equipment guides

Somil – Sociedade de Material Eléctrico, SA

Electrical cables industry



	Education and training
	

	
	

	Date
	1988 to 1993  

	Title of qualification awarded
	University Degree in Translation

	Principal subjects/occupational skills covered
	English and French studies, pratical and teorical translation subjects in different areas

	Name and type of organisation providing education and training
	I.S.L.A (Instituto Superior de Línguas e Administração)

	Date
	1987 to 1992  

	Title of qualification awarded
	First Certificate in English / Proficiency in English (course classes only)

	Principal subjects/occupational skills covered
	Study of the English language 

	Name and type of organisation providing education and training
	The British Institute (Lisbon)

	
	

	
	

	Personal skills and competences
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	
	
	C2
	
	C2
	
	C1
	
	C1
	
	C1

	French
	
	
	C2
	
	C2
	
	B2
	
	B2
	
	B2

	
	(*) Common European Framework of Reference for Languages

	
	

	
	

	
	

	Technical skills and competences
	Productive, organized, responsible, committed and hardworking translator. 

	
	

	Computer skills and competences
	High knowledge of Microsoft Office system (Word, Excel, PowerPoint, Outlook, Internet, ..)

Main localization/translation tools used:  

SDL Trados, SDLX, Idiom, Microsoft Loc Studio, Wordfast, Microsoft Helium, Passolo, 

Alchemy Catalyst, Translation Workscape, …


	
	

	
	

	Expected Rates
	Tanslation:  0,05 to 0,06 euros/ word

Revison: 0,03 euros /word
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