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PERSONAL DETAILS
SURNAME





Fourie
FULL NAMES




Gerda Susarah
DATE OF BIRTH




10 September 1958
IDENTITY NUMBER



580910 0017 08 5
NATIONALITY




S.A. Citizen
GENDER





Female
MARITAL STATUS




Single
RESIDENTIAL ADDRESS



25 Soetdoring Avenue







Doringkruin








KLERKSDORP








2570
POSTAL ADDRESS




P O Box 5179








DORINGKRUIN








2576

E-MAIL ADDRESS




gerdafourie123@hotmail.com
CELLPHONE NUMBER



082 971 4691
HOME LANGUAGE




Afrikaans
OTHER LANGUAGES



English
CRIMINAL RECORD



None
HEALTH





Excellent
DRIVER’S LICENCE



None
EDUCATIONAL DETAILS

LAST COLLEGE ATTENDED


Success Correspondence College







Johannesburg
HIGHEST GRADE PASSED



Grade 12

YEAR COMPLETED




1978
SUBJECTS PASSED




Afrikaans First Language HG







English First Language HG







German Third Language HG







History HG







Business Economics SG








Typing SG

TERTIARY EDUCATION
DEGREE 
B.A
UNIVERSITY
University of South Africa

YEAR COMPLETED
1984

SUBJECTS PASSED
Communications III


Afrikaans-Nederlands III


Communication Law 

Linguistics I


Psychology I


Sociology I

POST DEGREE
Diploma in Translation

UNIVERSITY
University of South Africa

YEAR COMPLETED
1987

CAREER DETAILS

EMPLOYER





Vaal Reefs Gold Mine
POSITION





 Freelance Translator
DUTIES





Translation of Long Service Awards
YEAR






1986-1993
EMPLOYER





Dairy Belle Corporation

POSITION





 Freelance Typing

DUTIES





Typing training notes
YEAR






1986-1993

EMPLOYER





Western Transvaal Darts Association

POSITION





Freelance Typing

DUTIES





Minutes, letters, etc.








Compiling records of competitions








Administration for competitions

YEAR






1990-1994

EMPLOYER





Western Transvaal Paraplegic Ass.

POSITION





Freelance Typing

DUTIES





Letters to donators

YEAR






1988-1992

CAREER DETAILS (CONTINUED)
EMPLOYER





Klerksdorp Record
POSITION





Proofreader
DUTIES





Proofreading advertisements
YEAR






1993 – currently
EMPLOYER





Mr. J. van der Westhuizen

POSITION





Translator

DUTIES





Translating movie script 

Afrikaans-English
YEAR






2006
EMPLOYER





Ms. A. Dreyer

POSITION





Freelance typing 

DUTIES





Typing & designing personal book

YEAR






2009

SELF-EMPLOYMENT



Freelancer
POSITION
Typing
Translation

Designing

YEAR
Currently/Part-time
COMPETENCIES

COMPUTER LITERACY
MS Word 2007


MS Excel 2007


MS PowerPoint 2007

PageMaker 7


CorelDraw 12

WRITING ABILITIES
Afrikaans - excellent

English     - excellent  

REFERENCES
1. Ms Christa Burmeister



Tel:  018 464 1911
Personnel Officer

Klerksdorp Record

2. Mr. J. van der Westhuizen


Cell: 078 130 3833
Private client

3. Ms A. Dreyer




Cell: 079 736 4264
Private client

ANNEXURES

ANNEXURE A




Copy of Degree

ANNEXURE B




Copy of Translation Diploma
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