CV 

Name: Halyna Matsko
Date of birth: 16.01.1989
  

Contacts: 

Skype: Matsko Halyna 

E-mail:  pritsakg@gmail.com 
Mobile number: +380 98 0899 160
https://www.linkedin.com/in/halyna-matsko-63218754/
Education
Specialization «International Law», International Lawyer, translator (En, CZ)
2010 – 2011 – Master degree, Graduate from the Ivan Franko Lviv National University (Ukraine),the  Faculty of International Relations, 
2006 – 2010 – Bachelor degree, Ivan Franko Lviv National University (Ukraine),the  Faculty of International Relations. Bachelor research: <Insurance in International Private Law» 

Experience: 
· Nestle Business Service Centre in Europe, branch of Nestle Ukraine s.r.o.: 
· 
Employee Services Transition Lead (May 2016 – Jan 2017):   leading the project of business activities transferring from business (market/ client) to service center, mainly: organizing of engagement, kick-offs with customers/ clients, analysis of business as-is processes, , modeling on maps and organizing of to-be processes, ensure and support technical platforms implementation and its fit to business needs, knowledge transfer to service center basing on some methodology and PM rules, documentation of business requirements in documents/ maps, following time/ budget, project status tracking and reporting, stakeholder management, problem solving etc.
· Project Management Lead (15thof July 2015 – May 2016): creation of project plans, developing of project methodology, dashboards, trackers, templates; setting up of governance model (kick-off and other calls, meetings); tracking of project status and deadlines, data analysis and planning of tangible and non-tangible outcomes; communication and negotiation with clients. The engagement in business processes building and mapping (outsourcing) and applying of best practices, control of proper documenting and following rules, as well as legislation.  

· Employee Services Leading Specialist (15thof Jan– 14th of July 2015): coordination of HR&PY processes provided for foreign market; involvement in projects of productivity evaluation, contribution to increasing of operational performance of team; people development and coaching (6 direct subordinates) etc.
· Senior HR Admin Specialist (January 2014 – 14 January 2015)
· HR Admin Specialist (September 2011  – December 2013)


Duties and projects: Workshops and transition of HR processes in Czech Republic and on Nordic market (Sweden/Denmark/Norway/Finland); coordination of transition processes (as team lead) on Nordic market; HR/PY in SAP, work with original market documents; testing of the system, daily communication on HR/PY issues with foreign colleagues; regular reporting to HR Market side etc. Knowledge of KPIs and other measures and tools. 


Participation in projects:  1) SAP Implementation (Payroll) and transition of HR processes from CZ&SK; 2) Coordination of team during training period and transition of HR/PY processes. 


Recognitions: SAP Super User (HR); Recognition card from CZ&SK Market of Nestle (HR).
Certificates: «People Management» (Живое Дело, Консалтинговая группа Аллы Заднепровской), September 2013; «Learning and Development» (TACK International), June 2015.

· Lviv Town Rada – Intern  (March 2011  – June 2011): involving in preparation for Polish delegation (common session) in Lviv rada, translation of related documents/ agreements etc, participation in meetings and sessions (as intern) etc.
· Translation service for different companies (part-time, remotely) – 2010 – now: 

Language pairs:  English – Ukrainian (and vice versa), English – Russian (and vice versa), English – Czech (and vice versa), Czech – Ukrainian/ Russian 
Web-site content, business, HR, economics, politics, international relations/ organizations/ agreements/ law; tourism. 

Languages: Ukrainian — native, English — Upper-intermediate level, Russian – Intermediate level, Czech — Intermediate level, Spanish — basic knowledge,. 
Courses: LQAS, Lviv Testing School: Skills in bug hunting, bug tracking systems, bug report preparation, status report preparation, Software testing process overview, Regression/functional & domain testing overview 

Personal qualities: team player, result & quality focused, cooperative, responsible, precise, initiative.
PC, software: confident user of PC; proficient in SAP (HR/PY module); 
Microsoft Office Word/Excel/Outlook/Project/Power point/ One note; SharePoint.  
