GALINA KONDRA
TRANSLATOR
PERSONAL SUMMARY  

A multi-skilled, committed and reliable professional translator with a proven ability to translate written documents from a source language to a target language. A quick learner who can absorb new ideas and communicate clearly and effectively. Well-mannered, positive, active, fully aware of diversity and multicultural issues. Flexible and able to adapt to challenges when they arise. Would like to work for a successful and ambitious company that offers great opportunities for career development and progression.  

AREAS OF EXPERTISE 

Translation of legal and technical documents

Literary translations  
Translations of articles, marketing and advertising materials for sites, blogs and social networks

Editing and proofreading  
WORK EXPERIENCE  

September 2000 – October 2001 

Freelance literary translator for the publishing house “Family Leisure Club“, Kharkiv

November 2001 – July 2002

Linguistic training in France (“Institut Euro’Provence”, Marseille)

October 2002 – October 2005

Staff English and French and English-Ukrainian/Russian translator and consecutive interpreter in the private distributor company “Samir Center” dealing with products of leading European cosmetic brands (“Yves Saint-Laurent”, “Revlon Professional”, “Thalgo” etc.)
Duties: providing translations of legal documents, advertising texts and descriptions of cosmetic products. Assisting as an interpreter during negotiations and presentations on exhibitions. Carrying out English and French business correspondence with partners and customers. Editing, proofreading.
November 2005 – July 2007

Independent freelance technical translator (English and French) providing translations for private customers

August 2007 – December 2009

Staff English-French and English-Ukrainian/Russian translator in the representative office of Belgian IT-company “Materialise NV”, Kyiv

Duties: providing translations of legal documents from English into Ukrainian or Russian and back. Translating advertising materials and presentations. Translating manuals for new updated versions of dental and computer aided rapid prototyping software from English into French. Editing and proofreading.

January – August 2010
Independent freelance technical translator (English and French) providing translations for private customers, Kyiv 

August – September 2010

Staff English translator in the pharmaceutical company “PSI-Ukraine Co., Ltd”, Kyiv

Duties: providing translations of medical and pharmaceutical documentation from English into Ukrainian or Russian

September 2010 – July 2012

Independent freelance technical translator (English and French) providing translations for private customers, Kharkiv
December 2011 – July 2012 

Literary translations for the publishing house “Factor”, Kharkiv, from English into Ukrainian or Russian.
August 2012 – December 2017
Staff English and French translator in the limited liability company “XADO Technology” (Kharkiv) manufacturing and selling motor oils and a range of special products for cars and motor equipment.

Duties: providing translations of legal documents. Translating descriptions of products, catalogues, advertising texts, video and other materials for the site of the company. Significant experience of editing and proofreading.
December 2017 – January 2018
Independent freelance technical translator (English and French) providing translations for private customers, Kharkiv

January – February 2018

Staff English translator in the private company “IP Trend Eurasia”, Kharkiv
Duties: providing translations of different kinds of documentation related to intellectual property and patents from Ukrainian or Russian into English and from English into Ukrainian or Russian.
February – March 2018
Staff English translator in the state enterprise Ukrainian Research and Technology Center “Energostal”, Kharkiv
Duties: providing translations of technical documents, presentations, contracts, advertising texts and materials. 

March 2018 – present

Independent freelance translator (English and French) providing translations and doing proofreading and editing for translation companies and private customers. Translations of different kinds of technical and legal documents. Literary translations. Translations for sites, blogs and social networks. Editing and proofreading.
KEY SKILLS AND COMPETENCIES   

Bilingual, able to work professionally both with Ukrainian and Russian. Able to fluently speak English and French. Basic elementary knowledge of Italian and Polish. Good communication and social skills. Good writing skills in English and French. Good text editing skills. Able to respect deadlines and to prioritize work. 
EDUCATION

Kharkiv National University, faculty of foreign languages, department of English philology (1995 - 2000). Specialist degree in English and French philology (Hons).
ACADEMIC QUALIFICATION   

Philologist, teacher of English language and literature, French language, translator, interpreter.
PERSONAL DETAILS  

Date of birth: 23 June 1978
Place of birth: Chernivtsy
Place of residence: Kharkiv
Skype: galina.kondra

Mobile: +380 66 017 90 35  
E-mail: galina.kondra@ukr.net  

PERSONAL SKILLS 

Attentive to details

Well-organized  

Friendly  
