Curriculum Vitae

Personal Details

Full Name

: Fernando Maramis
Sex


: Male
Place, Date of Birth
: Bitung, 6 September 1980
Nationality

: Indonesia
Marital Status

: Marriage
Height, Weight

: 169 cm, 170 kg
Health


: Perfect
Religion


: Christian Protestant
Address


: Perum Wenang Permai, Blok D-35, Kairagi Dua, Manado 

 


  Sulawesi Utara, 95254
Mobile


: 085340331552
Phone


: -
E-mail


: fernandomaramis@gmail.com
Educational Background
1986 – 1992

: Elementary School GMIM Girian 23, Bitung
1992 – 1995

: Junior High School No. 1 Bitung
1995 – 1998

: Technical High School, Bitung
1998 – …

: English Literature Department Faculty of Letter at Sam 
  Ratulangi University, Manado

Qualification 

1. English Literature and Linguistic, Tourism, Correspondence, 

2. Computer Literate (MS Word, MS Excel, MS Power Point)

3. Taxation System

4. Internet Literate

Working Experience

1. Use to work at PT. Jobroindo Makmur, Manado

Period


: 2008 – 2010

Position


: Taxation Staff

Job Description


· Payroll Staff;

· Project's data updating;

· Business correspondences;

· Expatriates documentation filling & follow up;

· Translation;

· Appointment arrangement;

· Filling and data updating;

· Arranged of business trip schedule;

· Procurement filling, inventory control, and administration assistant;

· Issuing invoice & receipt for vendor and customers;

· Preparation of purchase requirement and purchase order;

· Invoice & Payment Arrangement

2. Freelance Translator
Period


: 2001 – Now

Manado, 06 February 2014

Fernando Maramis

