Fengci Yao (Arthur)

Email: yaofengci1983@gmail.com                           
DESIRED POSITION
Part-time Chinese < > English translator / proofreader (capable of both traditional and simplified Chinese)
EDUCATION
Polytechnic Institute of New York University
Master of Science in Telecommunication Networks, June 2008 




    


Nanjing University of Posts & Telecommunications, China
Bachelor of Engineering in Computer Science and Technology, July 2005

 

WORKING EXPERIENCE
· Jiangsu Sunyu Translation Co., Ltd, China.

Translator and proof-reader in Department of Localization, September 2005-July 2006

Major translation area includes: 
· computer hardware and software technical supporting documents

· database monitoring and trouble-shooting instructions
· international telecommunication standards

· thesis of engineering and computer science background

Ranked as one of the best employees during year 2006.
· Freelance translator / proofreader, September 2006-Present
Profound experience in translating for various areas, especially information technology field and industry

Major companies worked with:

· Wordbank Ltd, London, UK / Denver, CO, USA

· Epic Translations, Detroit, MI, USA

· Prof Translation Services, San Francisco, CA, USA
· World Access Translation, Las Vegas, NV, USA
· 4Team Software Corporation, Coral Springs, FL, USA
· American Education Center, Flushing, NY, USA

· Haiwen Education Group, Beijing, China
· Multicultural Communication Center, New York, NY, USA
Major translation / proofreading area include:

· electronic devices manual and documentation

· mechanical engineering / medical devices documentation and thesis

· software documentation and instructions, online store website
· immigration service regulations and FAQ sheets
· university application portfolio and other education related material
· human nature study and other literature works

VOLUNTEER EXPERIENCE
· United Chinese Association of Brooklyn (UCAOB), September 2007-May 2008
Administrative Assistant & Bilingual Coordinator
· Participated a great deal in community services like drop-in letter translation service.
COMPUTER SKILLS
· Profound knowledge related to computer hardware/software/network
· Skilled in using Microsoft Office 2007/2010 (Word, Excel, Powerpoint, Access, Sharepoint), Microsoft Visual Studio 2008, SDL TRADOS 7.0, Adobe Acrobat Professional 9
LANGUAGE
· Mandarin Chinese native speaker
· Have good command of both oral and written English 
SELF EVALUATION
· Honest, earnest, dedicated to work

· Good adaptability and quick self-learning ability

· Strong teamwork awareness and excellent communicating ability

