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Curriculum vitae
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Main Street , Al-Jadeed Camp, Al-Nusirat, Gaza Strip, Palestine,, +972 Gaza (Palestine) 
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 Fadwa4126@gmail.com 

	
	www.facebook.com/fadwa.altawel.1 [image: image9.png]DK
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	Sex Female | Date of birth 5 Dec 1993 | Nationality Palestinian 


	PERSONAL STATEMENT
	Self-employed

Tutor of English

· ​Strengthening both receptive and productive skills in English.

· Facilitating language skills for kids. 

· preparing mock exams to prepare students for final exams.

· preparing remedial and revision materials for students.

· Providing tutoring in English to classmates.


	WORK EXPERIENCE
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	16 Aug 2017–Present
	Online Freelance Translator

	
	Alraed Center For Training and Development, Gaza (Palestine Territories) 

	
	· ​​Translating documents and files to various translation agencies.

· Delivering projects before the deadline.

· Dealing with different clients and agencies. 

· Translating accurately and fast tom match the clients needs.


	9 Sep 2011–Present
	Arabic-English Translator

	
	Al-Aqsa University, Gaza (Palestinian Territories)) 

	
	· ​​Translating texts and documents from English to Arabic and vice versa. ​

· subtitling and transcription videos, movies and documentaries. ​

· Formatting projects to be sent to clients. ​

· Proofreading and editing articles and journals to be published​.


	9 Oct 2012–Present
	Tutor of English

	
	Self-employed, Gaza (Palestinian Territories) 

	
	· ​Strengthening both receptive and productive skills in English.

· Facilitating language skills for kids. 

· preparing mock exams to prepare students for final exams.

· preparing remedial and revision materials for students.


	EDUCATION AND TRAINING
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	1 Sep 2010–20 Jul 2011
	High School Certificate "Tawjehe"
	

	
	Al-Oroba High School, Al-Nusirat (Palestinian Territories) 

	
	Literary Stream

· ​​History, Geography, Economic, contemporary Issues,and scientific culture


	PERSONAL SKILLS
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	Mother tongue(s)
	Arabic

	
	

	Other language(s)
	UNDERSTANDING
	SPEAKING
	WRITING

	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	C1
	C2
	C1
	C1
	C2

	
	Levels: A1 and A2: Basic user - B1 and B2: Independent user - C1 and C2: Proficient user

Common European Framework of Reference for Languages 


	Communication skills
	· Interpreting complex texts into easily readable material.

· Speaking in front of large groups. "Public Speaking Skills"

· Having knowledge of the body language.

· Excellent presentation skills.

· High communication skills gained throughout my experience in this field.

· Professional empowerment and advocacy skills.

· Natural tendency to learn and teach English.


	Organisational / managerial skills
	​​

· ​Focus oriented.

· Organised and prioritized personal schedule.

· Time management.

· Successfully working to match strict deadlines.

· Liaised with school principal or the director regarding day-to-day issues.

· Strong problem-solving and analytical skills.

· Hardworking.


	Job-related skills
	· ​Ability to work under pressure as translator.

· Accuracy as translator no any mistakes should take place in any text.

· Interpreting and translating any text of any kind from Arabic to English and vice versa .


	Digital competence
	SELF-ASSESSMENT

	
	Information processing
	Communication
	Content creation
	Safety
	Problem solving

	
	Proficient user
	Proficient user
	Proficient user
	Proficient user
	Proficient user

	
	Digital competences - Self-assessment grid 

	
	· ​Professional user of Microsoft Office.​

· Touch typing speed.​

· Converting file formats.​

· Branding myself. ​


	ADDITIONAL INFORMATION
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	CAT Tools
	· ​SDL Trados Studio 2009 SP3

· Kilgray Memo Q 2014 R2.​


	DTP Tools
	· ​Microsoft Office 2013: Word, Excel, PowerPoint and Access.

· Foxit Phantom PDF 8.1.

· Adobe Photoshop CS5.



	References
	· ​ References are available upon request
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