E. Macarena Villa Cubas

50 Faraday Road

E15 4JT London          

Telephone: +44 (0) 208 555 3385

Mobile: +44 (0) 75 444 86 437
Email: macarena136@hotmail.com
PERSONAL PROFILE

A dedicated and diligent professional who combines extensive experience gained over years of experience with an exceptional work ethic.  Possesses a comprehensive knowledge of office & project management and is quick to grasp new ideas and concepts whilst identifying key improvements to working practices and procedures to maximise efficiency without compromising quality or service. 
KEY SKILLS

I am organized and methodic in my approach to work, able to manage time effectively and work within agreed timeframes. I am a reliable, accurate and confidential translator who works around customers’ needs and expectations.

ACHIEVEMENTS

· Sworn Translator by The Spanish Ministry of Foreign Affairs and Cooperation (2006)
· Awarded The UBS Investment Bank CAS Star Award (2009)

· Awarded The MITIE Group Silver Team Award (2010)
WORK EXPERIENCE 
Freelance Translator                                                                                                         Oct 2007/ Present
Please kindly find below some of my fields of expertise and customers:


 Law: Contracts, General Terms and Conditions, Employee packages & benefits paperwork, HR & Payroll documentation, wills and trusts, marriage and birth certificate, power of attorney, divorce papers
Clients: Barclays Capital, HSBC, UBS Investment Bank, MITIE Group, ROMEC Facilities Management, Penhaligon’s and Hobbs.

Finance: Business E-commerce, Business Marketing, Finance, Trading, Investment Risks, Securities, Law: Taxation & Customs, Real Estate and Accounting.
Clients: Siemens, Sony, Sun Microsystems, Barclays Capital, HSBC, UBS Investment Bank, Julius Bär Gruppe and EUCONTACT Ltd.

Education: E-learning

Clients: Words of Peace Program, Open University and Walden University

Health & Safety:  Health & Safety Regulations, Chemical Safety Data Sheets, COSHH Risk Assessments, Environment Legislation.
Clients: MITIE Group & ROMEC Facilities Management 
Technology:  Website localization, installation Guides, Product Description Sheets, Telecommunications and Videogames 
Clients: Canon, Kodak, Bosh and Sony
Medical: Newsletter, Journals, Installation Manual of Medical Equipment, Medical PPP, Booklets
Client: European Association of Alzheimer, NHS, Macmillan Cancer Support, Breast Cancer UK.
Translator and Terminologist                                                                                         May 2004/ Feb 2006

University of Las Palmas de Gran Canaria
Translator                                                                                                                            Oct 2003/ May 2004

SDL PLC, Globe House

 Clivemont Road, Maidenhead SL6 7DY Berkshire, UK
Trainee Translator                                                                                                            Apr 2003/ Oct 2003

SDL SHEFFIELD LTD 
Aspect Court, Pond Hill. S1 2BG, Sheffield, UK
In my early years (2003), I worked for the SDL Spanish Departments at Sheffield and Maidenhead for over two years. I was mainly dedicated to the localization of Sony videogames: new releases, previews, features, forums, support, as well as information on accessories and consoles.              
Software: Microsoft Office 2007, Microsoft Office 2010, SDL TRADOS Studio 2011. 

EDUCATION HISTORY 

2006                 Sworn Translator by the Spanish Ministry of Foreign Affairs and Cooperation 

2001-2002  Glasgow University - Business Law: Law of Organisations & Economics 1 & 2
1999-2004        Translation and Interpreting degree at University of Las Palmas de Gran Canaria

  Languages: Spanish, English and German.

General courses
2009      Health & Safety, Customer Care, Managing Quality, Investors in People, Conducting employee 
             reviews, Leading, Motivating and Communicating
2009 ID Checks (Imparted by the UK Border Agency – Preventing Illegal Working, ID Checks, Civil    

            Penalties for employers, Employers Responsibilities, Employer Checking Service) 
2008
NVQ Level 3 Management through Skills Team Ltd (ILM- Institute of Leadership and Management)
2004
Intercultural Communications at Universidad de Las Palmas de Gran Canaria 
INTERESTS
New age music & environmental issues. I adore my family, especially my husband Jose and son Sean Paul. 
