
Résumé


LOU Yan Qing  (Emily)

1.  PERSONAL INFORMATION:


Address:

  1-3-1702, Landsea, HEDA, Hangzhou,



              Zhejiang Province. People’s Republic of China
Contact Number:  Cell phone: (0086) 15925671630

                               Skype: emilylou111 
E-Mail Address:    740524956@qq.com
2. WORK EXPERIENCE
	YEAR
	INSTITUTION / COMPANY
	JOB DESCRIPTION / SKILLS ATTAINED

	2011/0- Now
	Hangzhou Massblue Trading Co., Ltd
	Sales

Skills: Speaking/email/call the customer in foreign, persuade them place the order to me.

	2010/04-2010/09
	Second Degree institution, Changchun, Jilin Province
	Part Time: Teacher  Assistant

Presented creative lessons teaching English – Students’ interest and improved their ability.
Help students to make a plan of study English.

	2009
	Family: Mrs. yu, Mr. Liu Changchun, Jilin Province
	Tutored Primary and Middle School Student English

Assisted student in comprehensive reading

Encouraged and praised student with efforts made

	2008/08
	Semir  Company, Fuyang, Zhejiang Province
	Saleslady:

Marketing of clothes
Persuading clients to buy a better and more suitable clothes 


3. SCHOLARSHIPS AND AWARDS
	YEAR
	INSTITUTION
	AWARDS / ACHIEVEMENTS

	2010


	Guanghua College of  Changchun,  University, China
	 First Scholarship: Academic Performance

	2010
	Guanghua College of Changchun University, China
	Skills and Ability Certificates:

1. SMASH Creative Teaching Methodology Certificate
2. SMASH Responsibility Certificate 
3. SMASH Research and Board Report Certificate
Other Certificates

Guanghua College CCTV 9 Annual English Speech Contest Speech Contest 2007: 3nd Place


4. EDUCATION AND QUALIFICATIONS:
	YEAR
	INSTITUTION
	

	2011/06 – 2007/08  


	Guanghua College of Changchun University
	Bachelors of Arts: (B.A.)  Majored in English Language Studies

Skills: Speaking, Intensive Reading, Extensive Reading, Listening, Translation, Teaching Methodology.


	2011/5
	Foreign Language Teacher Higher Education Steering Committee
	Testing English Majors: National Band 8Examination 

Certificate (TEM 8)

	2010/02
	China Shippers’ Association
	International Business English Certificate.

	2010/02


	Computer Education Authorization and Certification
	Export on office software

	2008/06

	Foreign Language Teacher Higher Education Steering Committee
	Testing English Majors: National Band 4 Examination 

Certificate (TEM 4)


5. LEADERSHIP EXPERIENCE
	YEAR

	INSTITUTE / COMPANY
	DUTIES PERFORMED

	2010
	Guanghua College of Changchun University, China

	Job instruction class: groupleader
Organized team members to make posters, outward development and persuaded them participate in activities.

	2009-2008
	Guanghua College of Changchun University, China

	Chenxi Literary Association:  secretary general:  

Conveyed messages from Students' Association Union Persuaded students to study and participate in college activities.

	2009-2007 
	Guanghua College of Changchun University, China
	Committee member in charge of organizational work:
Meetings organizer 
Organized meetings agenda. 

Keeping the minutes of the meeting.

	2008-2007
	Guanghua College of Changchun University, China
	English Club Member:

Organized speech contests such as CCTV 9 Annual English Speech Contest”.
Arranged creative movie evenings and discussions.


6.  ADDITIONAL INFORMATION
	LANGUAGE PROFICIENCY:

1.  CHINESE MANDARIN:  Mother Tongue;    
2.  ENGLISH:                       Major subject for Bachelors Degree  

                                             Proficient in English skills: Speaking, listening, reading and writing. 
    
                                      Translation: Confident to interpret and translate from Chinese to English.

                                                                  Acted as translator for foreign  English lecturers.   
3. JAPANESE:                    Basic skills. 

	COMPUTER SKILLS:   

Microsoft Word

PowerPoint presentations
Compiled a training program with team members: “Board Reports”

 Excel 
Photoshop

	PERSONAL SKILLS AND ABILITIES:
Organizational skills: Co-organizer of CCTV 9 Annual English Speech Contest Speech Contest and “Chenxi Cup” basketball game.
Ability with setbacks-having a good sense of judgment and having self confidence while being able to be assertive.
Ability to put ideas into practice.

	KNOWLEDGE OF FOREIGN CULTURES:
Gained valuable knowledge of western cultures due to exposure to various foreign lecturers during tertiary education:

Confident in communicating with foreigners.

Assisted foreigners with shopping and dealing with business matters.
Translated documents from English into Chinese for my uncle.
Acted as interpreter for foreigners when difficulties were encountered.


7. REFERENCES

References shall be provided upon request.
