













Credentials 

Personal summary





Elsa Mekonnen�English- Amharic translator 





I am a multi-skilled & talented translator with a proven ability to translate written documents from a source language (English) to a target language (Amharic which is my native language). Besides translation I have been working in nongovernmental humanitarian organization in project management and other communication and implementation areas and this made me familiar to procedures and to have excellent writing skills. 


I am a quick learner who can absorb new ideas & can communicate clearly & effectively with people from all social & professional backgrounds. I am flexible in the ability to adapt to challenges when they arise & at the same time remaining aware of professional roles & boundaries. I give much credit for client’s interest, quality, and keeping the deadline of the job. 


Currently I am a par time translator and I would like to work as a full time translator for a successful and ambitious company that offers great opportunities for career development and progression. My per day performance is 2500-6000 words. 





Adama University 	06/01/2012 �Degree of Masters in Social Psychology��Hawassa University 	 06/28/2010�Bachelor of Arts in Sociology, �  


Project management�
Translation �
Illustration works�
�
Project Monitoring �
Proofreading �
Writing �
�
�Language Africa - Kenya





English-Amharic translator          Date April 2013 – present 


I am working as a freelance translator for a translation agency providing a translation and proofreading service to clients. The job includes converting documents and articles from English into Amharic and ensuring that the finished converted articles relay the intended message as clearly as possible.


Duties: 


Translation of documents/letters from English to Amharic.


Reviewing and proofreading.


Revising more junior translators' translations.


Supporting the translation team with other projects when necessary


MENA (NGO) – Ethiopia 


Monitoring and Evaluation officer          10/1/2014 – 04/18/2017 


In this specific position I am working for an organization that focuses on humanitarian activities and responsible to make sure the project plan is achieved as it’s aimed to be done and report the progress. 
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Duties: 


Participation in planning projects on yearly bases, project writing, developing Grant Proposal documents


Monitor all project activities, budget use and progress towards achieving the project outcome;


Report monthly, quarterly, and annual progress on all project activities.


Introduce new reporting tools to other project staffs based on improvement and assist the project staffs with M&E tools and in supporting them in their use;


Develop monitoring and outcome indicators for the project best accomplishment;


Tracking and documenting best practice and success stories of a project.


MENA (NGO) – Ethiopia 


Project officer          10/1/2012


While working as a project officer, I have been responsible to handle the overall project implementation and budget handling. �Duties: 


Undertaking and being responsible for the implementation of the project focussing on HIV/AIDS prevention.  


Budget handling, 


giving training for volunteers and other staffs in different program areas, 


Following up and working with the team on the overall implementation of the program


reporting on monthly and quarterly bases


leading meetings, workshops and review meetings  


Professional Qualities 


My familiarity with different office structures and procedures made me a good translator for different terms  


I use CAT tools for translation specially the SDL Trados 


I am capable to translate legal, school, medical, and social documents well


Personal Qualities 


Working under pressure


Meeting deadlines 


Communication with great manner 


Committed and easy to work with 


Elsa Mekonnen


Mobile: +251913018215 through viber


Email: melsssy@gmail.com 


 Msonobari  Mpasua Email;   msonobari@languagesafrica.com 


Available on request
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