Name: 
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Address: 
Panjim, Goa 403002
Phone:  
8554048280
Email: 
mitaleep@gmail.com
Willing to Migrate: Yes, International and National
	CAREER OBJECTIVE:


· To use my competencies and knowledge for the growth of the organization, achieve its goals and mission.
· My attention to detail and the passion to excel in all my endeavors drives me towards obtaining the best results
· My ability to grasp and understand intricate detail, thinking out of the box, helps me to complete my tasks in the optimum manner and on schedule.
· Excellent team skills and the ability to work well with people in any situation
	KEY ACHIEVEMENTS:


· Winner of DAAD scholarship for 2010
· Participant in Exchange Program with FachHochschule Ingolstadt Germany
· Second Runner up at LokSatta State Level Debate 2008
· Winner of Jasdanwala Scholarship , Sophia College Mumbai 2007

· Panel Member at Youth for Goa Conference on Better Governance

· Organised Christmas gift drive for Orphans at Missionaries of Charity, Panjim Goa.

· Member of Audit team for Green Triangle Society Corporate Social Responsibility Awards. 2010

	 EXPERIENCE:


Winter Internship: IFB India Ltd. Assigned to study production process and details and give feedback in terms of Improvements and current deficiencies
Summer Project: Production Cycle study at Cartini Locks, Goa
Summer Internship: Cidade de Goa Hotel.  Study of Finance department . Design of a inventory intake and dispatch system suggested. 
Final Internship: Bosch India Ltd Verna Goa .An Overall study of Firm with specific emphasis on Finance department and its tasks. A project of filing of Tax Refund Returns for years 2008-2010

Business Consultant: 
· Fomento Resources Goa, Lisbon, Portugal Project. 
· Responsible for the preparation of basic cost accounting system for start-up costs. Dealing with the opening and inaugural events of the restaurant. 
· Responsible for all financial transactions. 
· Coordination with and rental of initial staff team. 
· Acquisition of capital goods, machinery, etc. for the functioning of the restaurants in cooperation with officials of the kitchen. 
· Dealing with public relations and marketing prior to the opening of the restaurant. Responsible for the acquisition of suppliers for raw materials. 
· Main liaison between the head office in Goa, India and subsidiaries in Lisbon Portugal
	EDUCATIONAL QUALIFICATIONS:


	
	Name of institution
	Areas of interest
	Board / University
	Month & Year of Passing

	M.B.A.
	Department of Management Studies
	 Finance
	Goa University
	June 2011

	B.A.
	Sophia College For Women Mumbai
	Economics/Philosophy
	Mumbai University
	June
2008


	ADDITIONAL QUALIFICATIONS:


· Computer Knowledge: 
MSSQL2005

C++
MSOffice

· Languages known:

· English:- Excellent Proficiency
· Hindi :- Excellent Proficiency

· Portuguese :- Excellent Proficiency
· French :- Intermediate Proficiency
· German:- B 2.2 Proficiency
· Spanish:- A1 Proficiency
· Other courses:
· Software Engineering Diploma 
· European Union Overview 
· Varied courses in Arts, Crafts and Dance
· Projects undertaken:

· Market Survey conducted for IFB Kitchens Limited to analyze competitors and related variables
· In depth company analysis of Apax Partners Ltd on a global platform

· Project on Corporate Social Responsibility in Industrial Units in Goa (CSR Audit)
	INTERESTS:


· Writing Fiction and Non Fiction.(blog: soc2sar.blogspot.com)
· Debates and speeches

· Social Work and Cause Promotion

· Photography, Painting, Handicraft, Interior Design
·  Music, Travel, 
· Food and Beverage
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