
CURRICULUM  VITAE

	Name
	:
	Daniel Widjaja

	Sex
	:
	Male

	Place, date of birth
	:
	Bogor,  January 26th  1983

	Citizenship
	:
	Indonesian

	Religion
	:
	Catholic

	Address
	:
	Villa Panbil Block K No. 18 

	
	
	Batam 29163

	Hand phone
	:
	+62817721226; +628116913603

	E-mail Address
	:
	Widjaja.daniel@live.com  badtzuboy@gmail.com

	Status
	:
	Single


	Formal Education :



· Tarumanagara University, majoring in Accounting                                    2001 – 2008
· SMU Regina Pacis Bogor, Senior High School
1998 – 2001 

· SMP Regina Pacis Bogor, Junior High School 
1995 – 1998 

· SD Regina Pacis Bogor, Elementary School 
1989 – 1995 

	Informal Education :



· English course at ELTI Bogor, Beginner and Intermediate Course
1989 - 1995
· Private Tutoring in Advance English and preparation for TOEFL, Bogor
1995 - 2001
 

	Skills :



· Microsoft Office (Word, Excel, Power Point, Front Page)

· Operating System (Windows 2000, Windows XP Professional, Vista)

· Internet Application (Internet Explorer, Netscape Navigator, Mozilla Firefox, Opera)

· Anti Virus And Utilities Software

	Personality :



· Hard working

· Integrity and discipline 

· Sense of  responsibility 

· Problem solving skills

· Able to work as a team or individually
WORKING EXPERIENCES :
	19 January 2015 – Current (PT. Caterpillar Indonesia Batam)


Caterpillar is the world’s leading manufacturer of construction and mining equipment, diesel and natural gas engines, industrial turbines and diesel-electric locomotives. We are also a leading financial services provider through Caterpillar Financial Services.
Job Title : Cost Accountant 
Job Description : 

· Costing run on all structure produced in our facility 
· Maintaining the cost monitoring of the materials
· Yearly standard cost revision and adjustments, conflict mineral report
· Maintaining budget for capital purchase through the system
· Making sure Capitalization is done on time each month

· Doing Asset tagging and yearly physical count on asset with the help of all departments
· Maintaining inventory through the use of Inventory Dollar Accuracy count that are done monthly from January to August and Inventory 
· Monthly closing process of GIT, standard hours, WIP, inventory, freight, place in service for capital item
· Depreciation forecast quarterly report
· Working with auditor on inventory and capital related requests
Achievements : 
· Manage to create a Standard of Procedures (SOP) for Capital in 3 months since I join. 
· Started to compiling data for assets that has been placed in service with no backup.
· Creating a record of all capital with its invoices including all asset transfer that was moved manually 
· Finding and clearing an issue with the SAP where old POs are not recorded correctly / missing
· Finding a second issue in SAP where the PR / PO limit were set incorrectly which causes user to be able to spend 15% more than the actual PR / PO before a trigger to block the PR / PO which causes overspending
· Maintaining a list of capitals and work with all departments to keep me updated for movements
· Creating a governance meeting for Inventory and Capital to meet with all departments to share any issues and update
	15 July 2013 – 22 January 2015 (PT. Panasonic Gobel Indonesia)


Since the founding of our company in 1918, we at Panasonic have been providing better living for our customers, always making "people" central to our activities, and thus focusing on "people's lives." Going forward as well, based on our innovative electronics technology, we will provide a wide variety of products, systems, and services, ranging from consumer electronics products to industrial devices, building products, and housing. In various spaces and areas, such as homes, communities, businesses, journeys and automobiles, we will continue to work hard to offer new value for better living, and help realize "A Better Life, A Better World" for each individual customer.
Job Title : Finance Supervisor acting as Finance Head – Batam Branch
Job Description : 

· Maintaining 3 staff which handles sales, administration and finance / accounting

· Checking and approving Invoice before sending to vendors
· Helping the Branch Head in performing his duties

· Checking and approving cash advance for expense payments and employee travel

· Processing settlement from cash advance for expense payments and employee travel

· Checking and approving employee reimbursement

· Maintaining the flow of cash advance and settlement
· Creating and checking cash and bank report daily and accurately 
· Forecasting cash needed for company each month
· Processing cheque or giro received for payments as well as internet banking payments from vendors
· Creating HR Report, Sales Report and Reconciliation Report
· Creating weekly reports of payment received from vendors
Achievements :

· I was recruited to work as a Finance Supervisor to work with region Finance Accounting. In the 6 months’ time since I was offered a Finance Head position in one of the newest branch which already open for 1.5 years. Since I move I have to directly working on the lease agreement with the help of our legal team, working together with the sales team to get new dealers to sell our merchandise, create SOP, maintain stock, hire and fired staff, and audit which happens to coincide with my move.
· I was able to set a standard and teach the team within a year and showed my result through an internal audit review where we improve our result from a “C” to an “A”.

· I was able to clear another issue together with our tax department where tax for the first 1.5 years was not reported yet due to messy documentation. There was about 4 billion rupiah on tax which was not reported due to no documentation. I had to reprint some of the invoices or ask from dealers for their copy to be use as documentation.

· I also created a filing system in warehouse and also in the office which are still used until now.
	19 March 2012 – 28 February 2013 (PT. Berkat Satria Jaya)


PT. Berkat Satria Jaya (BSJ) licensed to conduct exploration and mining of coal approximately 12,000 hectares. The mine is located in East Borneo. With a management team and commitment to quality and value. PT. Berkat Satria Jaya (BSJ) is poised to be growing mining companies in Indonesia.
Job Title : Finance Supervisor 

Job Description : 

· Checking, processing and approving Invoice payments
· Helping the Finance Head in performing her duties

· Checking, processing and approving cash advance for expense payments and employee travel

· Processing settlement from cash advance for expense payments and employee travel

· Checking, processing and approving employee reimbursement

· Maintaining the flow of cash advance and settlement
· Creating and checking cash and bank report daily and accurately of each company
· Forecasting cash needed for each company each month
· Writing cheque or giro for payments as well as internet banking payments
· Requesting approval to Finance Head for daily payments
· Creating weekly reports of payment made to vendor
Achievements :
· Able to maintain cash flow and work in very tight deadline
· Trusted by the owner of the company to handle all bank / cash related transaction 
	4 January 2010 – 21 March 2012 (PT. Smartfren Telecom Tbk.)


PT Smartfren Telecom Tbk. : Established in 2007, is the leading and the most innovative cellular telephone provider using the technology of CDMA 2000 1x EVDO Rev A which supports better sound quality and high speed data access for Indonesia.
Job Title : Account Payable Senior Staff / Vendor Verification (Supervisory Level)
Job Description : 

· Receiving and processing Invoice payments
· Receiving and processing tower payments

· Helping the Section Head in performing her duties

· Checking, processing and approving cash advance for expense payments and employee travel

· Processing settlement from cash advance for expense payments and employee travel

· Checking, processing and approving employee reimbursement

· Maintaining the flow of cash advance and settlement
· Checking payment request
· Maintaining a good relationship with vendors
· Meeting vendors with Section Head to resolve payment issues or problems regarding incomplete documents resulting late payments
Achievements :
· Process 500 to 1000 invoices in a month

· Creating SOP regarding Account Payable

· Work with SAP to build the current system that we have according to what we needed

· Was the model for the Smartfren Mascot

· Was offered by one of the Sinarmas BOD for another position in Sinarmas Mining to create and maintain SOP in their subsidiary company
	24 March 2008 – 31 December 2009 (PT. Insan Dharma Nusa – BLUE DOT)


PT. Insan Dharma Nusa : Established in 2002, is the first healthcare consultancy and services organization in Indonesia that provides its clients with an umbrella of diversified healthcare services. Currently, IDN offers employee benefits and health insurance consultancy; managed care and third party administration services; medical evacuation, medical repatriation, return of mortal remains and other assistance services; an extensive healthcare providers network (comprising doctors, specialists, clinics, hospitals, pharmacies, clinical laboratories, optical and dental facilities, ambulances). Each major services provided by IDN is characterized by a brand name known as "BLUE DOT". 

Job Title : Finance Staff - Supervisor

Job Description : 

· Maintaining dedicated accounts
· Making Financial Report, Payment Information, Top Up Request for dedicated accounts
· Helping the Section Head in performing her duties
· Checking the other finance staff payment request 
Achievements :

-Was able to get promoted after 3 months of work because I’ve manage to showcase a strong leadership ability and work well under pressure
	July 2007 – March 2008 (PT. Rimbun Job Agency)


PT. Rimbun Job Agency : A recruitment agency that focuses on bridging jobseekers, in finding dream jobs, and companies. Established in 2006, the company itself has acquired network in financial/banking industry, software houses, hospitality, advertising, health industry, interior design houses, and many more.

Job Title : Admin – Junior Researcher

Job Description : 

· Looking for fresh graduate or experience people who wants to find a job
· Marketing the company name to campus or offices
· Input data to the system from hard copy or soft copy
· Researching data needed by the company
	2006  – January 2007  (PT. Bank Central Asia TBK Card Center)


Bank Central Asia :  One of the leading bank in Indonesia

Job Title : Marketing Personnel 

Job Description :

· Marketing  BCA Card in campus, shopping mall, and offices

· Making new events to market BCA Card
	On Campus Job :  




· Working in PUT (Pusat Usaha Terpadu) in Tarumanagara University, 2002 - 2003

	Languages :


· Speak, read and write Bahasa Indonesia fluently
· Speak, read and write English fluently
	Reference :


· Jeanet Evans 
Former Colleague in PT. Caterpillar Indonesia Batam (Tel. +62 81266463186)
· Mohammad Ikhwan
HR in PT. Panasonic Gobel Indonesia (Tel. +62 88213026634)

· Anastasia Sirami Zebua
HR in PT. Berkat Satria Jaya (Tel. +62 82112389248)
· Tjhin Yulia
Former Manager in PT. Smartfren Telecom Tbk. (Tel. +62 882261282809)
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