	
	
	

	
	

	Personal information
	

	First name(s) / Surname(s) 
	Doundze Doundze Carnot 

	Telephone(s)
	+237 77757257
	

	E-mail(s)
	doundze@yahoo.fr, doundzedoundze@gmail.com

	Date of birth
	01/11/1982

	Gender
	Male 

	
	

	Desired employment / Occupational field
	Translator/Reviser

	
	

	Work experience
	

	
	

	Dates
	10/10/2007 – Till present 

	Occupation or position held
	Freelance Translator

	Main activities and responsibilities
	Translation of various documents for many clients across the world. 

Approximate number of words translated: Eng>Fre (FR&CA) : 1 000 000 Fre>Eng : 100 000
Some clients: Ministry of Justice (Burundi), My recap.com (USA), Million Dollar Baby (USA), Eldorado Academy (India), Globexel (India), Sympatico (Canada), MUFFA BANK (Cameroon), Prematrans (Romania), Phosphor Training centre (China), Valuepoint Kwowledgeworks (India), Transperfect (USA), Tek translation (Spain).

	
	

	Education and training
	

	
	

	Date
	20/02/2010 

	Title of qualification awarded
	Master of Arts in Translation

	Principal subjects / occupational skills covered
	Translation, proofreading, reviewing

	Name and type of organisation providing education and training
	Advanced School of Translators and Interpreters (ASTI) Buea (Professional School)

237 Buea (Cameroon)

	Level in national or international classification
	3/4

	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	French

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	W r i t i n g

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	
	C2 
	Proficient user 
	C1 
	Proficient user 
	C1 
	Proficient user 
	C1 
	Proficient user 
	C1 
	Proficient user 

	
	(*) Common European Framework of Reference (CEF) level 

	
	

	Social skills and competences
	reliable, sociable, respect of authority, able to work under pressure, disciplined

	
	

	Organisational skills and competences
	1) Translation and Review (Freelance):
• Translates internal and external documents from English to French.

• Revises and proofreads translated documents to ensure the translation matches the meaning and intentions of original texts and the language appropriateness is conformed to the target audience.

• Monitors and controls quality of translation to ensure consistency in terminology, grammar, syntax and vocabulary in all translated documents.

• Develops procedures, establishes eligibility criteria; reviews and approves eligibility list of contractors by expertise area and level of experience.

• Contribute effectively in team review of translated documents to provide expertise and recommendations in the use of French language.

• Establishes language appropriateness, recommends terminology in each subject area and researches appropriate sources for terminology. 

2) Translation Process and Coordination (Freelance):

• Develops translation policies and procedures.

• Plans and oversees all phases of the translation process; e.g. translation, revision, proofreading, editing and publishing.

• Manages all translation requests, assigns translation projects to contractors according to their expertise and experience.

• Provides instructions and guidelines to all contractors throughout all phases of the translation process.

• Provides feedback to contractors for their work to ensure progress in quality.

• Produces lexicons of approved terminology (if necessary).

• Establishes and maintains excellent working relationships with colleagues and contractors.

	
	

	Technical skills and competences
	- Graphic editor: Work with image editing software to apply translations and fix layout issues. 

- Layout editor: Work with layout software to fix any issues in the translated documents.

- Terminology research, Sight translation, Proofreading, Editing, Glossaries.

	
	

	Computer skills and competences
	Mastery of Office 2010 (Word, Excel, Power Point, Publisher), Internet and basic hardware maintenance.

- Mastery of Computer Assisted Translation (CAT) programs (Trados, Wordfast, Workbench and SDLX).

- Experience in working on different file formats - MS Word, PowerPoint, Excel, FrameMaker (RTF), XML.
- Software literate (Installation and maintenance).

	
	

	Other skills and competences


	Technical Support Technician, Revising, Editing, Teaching



	Doundze Doundze Carnot

Senior Translator


	+237 77757257

doundze@yahoo.fr, doundzedoundze@gmail.com



