    Bikrant Kumar

    9640830722
 bikrantkumarr@gmail.com

    Career Objective: 

      To be associated with a progressive organization, which can provide me with a dynamic work atmosphere to extract my inherent skills, use and develop my attitude to further the organization objective and also my career in the process. In addition to having vast experience in creating new content, I have also taken part in editing existing contents. I have written contents in different kinds of media. Have experience in business copy writing by writing vast business materials, drafted business letters as well as Internet copy writing.

      Professional Experience: 

     Writer - Editor – May, 2009 – present 
     Time & Smiles, Hyderabad. 

      Responsibilities include gathering information, write and edit technical material and coordination of publication by utilizing the electronic media and print. Support senior staff with the research and technical material. Develop and maintain the documents. Translate technical and complex concepts into understandable and useful material. Responsible for development, organization, maintenance of the content, writing and editing documents. Ensure the style, quality and integrity of the project. 

Content-Writer – 2007 – 2009                                                                                                 
The XL Media Ltd.  
Lingua Mart, Cutting Edge,  

Translation Directory, Anuj Lingulas, SS Protolo 
Worked as a freelance Content – Writer,  Editor, and Translator for the website. 

Mentor (Social Sciences) - 2004 - 2007 Shantiniketan Awasiya Bal Vidalaya
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     Skills & Experience:
· Have outstanding written and spoken English and experienced in writing business letters for the organization, technical documentation including manuals.


· Have vast experience in proofing and editing.

· Excellent computer skills and expertise in using Microsoft Office tools.

· Have excellent research skill and can use Internet research tools in a efficient way.
· Have good Knowledge and experience in SEO techniques.  


· Comfortable and ease with using popular web technologies.

· 8 years of writing & translating experience and 3 years in editing. 

· Very sound knowledge of fashion and latest trends. 

· Writer specializing in academic books.
· Articles: At present working as an editor, proof-reader and translator for A R C Ltd.

· Writes various official documents, manuals, circular letters, essay, and tales for various news and magazines.

· Writes news and press -release for the Company.

· Editor: Times & Smile - the corporate journal of A R C.

· Work as a freelancer (Content writer, Proofreader, Translator).

AWARDS                                                                                                                             Essay writing -2nd prize at state level organized by Hindustan Times Media Groups.  
QUALIFICATIONS 

Ø    M.A. (English pursuing) 

Ø    B.A.
      Ø   Good understanding and working knowledge of MS-Office, Coral Draw
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PERSONAL PROFILE

                Language known                                        :   English, Hindi, Nepali, Sanskrit 

                Strengths                                                     :  Optimistic, Sound Ethics, 

                                                                 Committed to work and Go getter, 

                                                                   Ability to lead when put on a team,

              Hobbies                                                      :    Gardening and Reading 

       Father’s name                                             :    Late Ramshrestha Singh 

       Date of Birth                                              :     5th September, 1981. 

       Marital Status                                             :      Married

       Nationality                                                  :     Indian
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