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Objective:
To deploy blend of my linguistic, literary, Analytical and technical skills in an equal opportunity organization and to buff up my professional proficiency by working in a diversified and challenging environment 


Experience: (Arranged by relevance)
Organization:

Freelance Translator 

Type of Experience:
Full Time
Tenure:


Jan-2009 to Date 

Description


· Proofreading

· Transcription

· Text to Text translations

· Conference call translations

· Recorded interview translations

· Recorded telephonic call translations

· Traditional Post-Production (Off-line) Subtitling

· Non-Linear Post-Production (Off-line) Captioning

· Real-time (On-line) Captioning

· Webcast (Off-line & On-line) Captionin

· Traditional Post-Production (Off-line) Captioning

Organization:

Evernew Concepts 

Designation:

Translator, Proofreader, Creative Scriptwriter
Type of Experience
Full Time

Tenure:


Jan-2004 to May-2006
Description


· Translating Electronic and print media Advertisements and other materials
· Proofreading translations and scripts
· Creative writing
· Coordination with graphic designers and Animators in creative perspective 
· Coordination with media department for projects

· Subtitling tele-films



Organization:

Dubai Islamic Bank 

Designation: 

Assistant Credit Analyst 

Type of Experience:
Full Time
Tenure:


Jan-2008 To Jan-2009 

Description


· Ensuring the availability of filtered extracts, statistics, graphs or comparisons, whenever required by Manager
· Ensuring correctness of information and detection of any fraudulent intention at applicant’s part

· Confirmation of authenticity of information

· Conducting Internal System Checks 

· TAT Monitoring

· Reviewing Income Estimation Reports 

Organization:

United Bank Limited 

Designation:

Branch Credit Processor 

Type of Experience
Full Time

Tenure:


May-2006 To Jan-2008 
Description


· Interdepartmental Coordination

· Managing Credit and Verification Department (Team Management)

· Minimizing Suspected risk to Bank's Asset (Auto Finance)

· TAT Monitoring

· Supervising External Agencies Management Unit

· Dealing with External Agencies i.e. Auto Dealers, Evaluators, Lawyers

· Ensuring policy & Compliance in Department 

Skills:
· Translation

· Interpretation

· Proofreading

· Computer Applications
· Editing

· Analytical writing


Education:



Degree Name:


Masters in Urdu Literature 

Level Attained:


Masters Degree 

Aggregate %:


68.00 %
Institute:


Oriental College, University of The Punjab, Lahore
Session
:


2004 - 2006

Degree Name:


Masters in Business Administration 

Level Attained:


Masters Degree 

Aggregate %:


69.00 %
Institute:


University of The Punjab, Lahore 

Session
:


2001 - 2003 


Degree Name:


B. Com. 

Level Attained:


Bachelors Degree 
Aggreagte %:


59.00 % 

Institute:


University of the Punjab Lahore 

Session:


1999 - 2001 


Language:

· English
(Fluent)
· Urdu
(Fluent)

· Punjabi
(Fluent)

· Persian
(Writing and Reading)

Interests:

· Urdu Literature

· Persian Literature

· History

· Sociology

· Comparative religions

