Ayesha Ikram
                                                                Mother tongue: Pashto. 
Personal Details: 
Full Name: Ayesha Ikram 
Nationality: Pakistani.


Address: House 55, street2, Rahe-Sakoon. Abbottabad. Pakistan.
Phone: 0307-851-4733
Email: 2thepointtranslation@gmail.com, ayeshaikramwith3@gmail.com, 
Best way to contact: Email & Phone. 
Profile:

PERSONAL SUMMARY:

 A multi-skilled, reliable & talented translator with a proven ability to translate written documents from a source language to a target language. A quick learner who can absorb new ideas & can communicate clearly & effectively with people from all social & professional backgrounds. Well mannered, articulate & fully aware of diversity & multicultural issues. Flexible in the ability to adapt to challenges when they arise & at the same time remaining aware of professional roles & boundaries. 

Would like to work as a translator for a successful and ambitious company that offers great opportunities for career development and progression.
· Highly professional independent contractor with demonstrated expertise in Audio Transcription and/or Translation/Interpretation, Editing and Proof Reading in the following language combinations:

· Urdu to English
· English to Urdu

· Pashto/Dari to English
· English to Pashto

· Extensive knowledge of all the above mentioned languages
· I have complete skill of writing Pashto in word doc and have completed several word documents successfully. Complete knowledge of translating hand written Pashto documents in either the source language or English as a target language. 
· Exceptional communication skills with the ability to positively interact with a diverse mix of customers, clientele and colleagues

· Well versed in applying professional and cultural strategies to provide flawless results
· Outstanding organizational, time management and problem-solving skills; strategically prioritize projects and expediently resolve problems to ensure optimal productivity

· Competent in working independently and collaborating with a team to produce desired results

· Exhibit outstanding technical skills with ability to adapt quickly to new technologies and situations

· Computer proficient using internet, as well as Microsoft Word, Excel, Access, and PowerPoint

· Well-educated; hold a Masters in Business communication and Computer Information Systems. 
· Dedicated and reliable employee with a proven work ethic and professional demeanor
Professional Experience

Duties: 
Researching legal & technical phraseology to ensure the correct translation is used. Liaising with clients to discuss any unclear points. Providing guidance & feedback & creating customer-specific style guides. Translation of documents/letters from a foreign language to English & vice versa. Reviewing and proofreading mother-tongue text. Revising more junior translators' translations. 

Having a good experience of transcription of the News clips and other conversations in English. 

Translating Pashto language audios in English. 





Independent Contractor





June 2009 – Present
· Transcribe, translate, interpret and proof read audio/phone conversations into English.

· Accurate and timely translations on sometimes very short notices. 

· Translate various publications and documents that are clear and concise in plain language, understood by the targeted local community. 

· Provide as necessary, scripts, lessons and spoken communications for all purposes as requested. (I.e. Audio transcripts, interpreting and voice overs).
· Was responsible for translations and/or interpretations in Pashto for the Afghanis at a local charity hospital.

I have worked with Miami translation services Washington DC as a subcontractor with Nosheen Khan. 

I have worked with Imani Lee as a subcontractor for Pashto writing and proofreading and transliteration of QC Pashto files. 
I have been working Independently as a freelancer for the translation and proofreading of Official and legal documents. 

I have worked on Pashto online Dictionary. Produced voice overs for the translated content. 
Done so many websites related translations. Entire websites were to be translated in Pashto, Also produced the voice overs for the related contents. 
Transcriptions of lengthy interviews delivered in English language after translating them from Pashto or Urdu. Sometimes they are not to be translated and written as they are delivered. 
Currently I am working on translating a ‘Fiqh’ book bublished by the Saudi Arab government. I am to translated all the books from English to Urdu as well as I have to produce Audio lectures for all the lectures delivered in English after translating them in Urdu. 
EDUCATION: 
Virtual University, Pakistan: 2010
                    MBA [Master in Business Administration]

Federal Government College Peshawar, Pakistan: (1989-1992) 

         Bachelor of Arts with Statistics and Economics as subjects. 
Ability to work in: 
· Microsoft Word.

· Microsoft Excel.

· Mirdosoft Office.

· Word Fast.

· MemoQ.

· Filemaker-pro.

Professional References: 

Nosheen Khan: khannosheen765@gmail.com
                                     transparenttranslations@gmail.com 
                                    Texas, USA.

              Contact #:  1832-665-2653
           Atika Khattak: aatika.translator@gmail.com
                 Advanced Multilingua Solutions, LLC

                 6705 Ainsworth St

                 Gainesville VA 20155 
               Contact #:  703-944-1233
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Ayesha Ikram

Commitment being the priority. 

https://www.odesk.com/users/~~73fddd0da78853f9 

http://www.proz.com/profile/1552571 

http://www.translatorscafe.com/cafe/member179316.htm
Skype ID: tothepointtranslation
