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OBJECTIVE
My objective is to work in a translation agency in order to master my being proficient in the English instruction and translation field. I am an energetic person who seeks to attain high results at work and offer myself as a reliable and dependable person for any employer.
SUMMARY OF QUALIFICATIONS AND SKILLS:

· Excellent interpersonal, oral, and written skills

· Windows XP, Vista,7 and 8
· MS Office 2010 & 2013
· Desktop Publishing

· Internet proficiency and Web Design

· Time management

· Excellent translation skills
· Excellent proofreading skills
· Excellent command of English
· Expert in many translation fields
· Strong organizational skills

· Very strong mathematical skills
· Programming & Developing

· Keyboard/transcription 55 wpm

PROFESSIONAL EXPERIENCE

FREELANCE TRANSLATOR







2009 – Present ALBAGLOBAL Translation Agency
· Read through original material and rewriting it in the target language
· Use specialist dictionaries, thesauruses and reference books to find the closest equivalents for words used
· Use appropriate software for presentation and delivery
· Proofread and editing final translated versions
· Provide clients with a grammatically correct, well-expressed final version of the translated text
· Use the internet and email as research tools throughout the translation process

TRANSLATOR/EDITOR/DESKTOP PUBLISHER




2004 – 2009
BOTA SHQIPTARE Publishing House – Tirana, Albania

· Read through original material and rewriting it in the target language
· Use specialist dictionaries, thesauruses and reference books to find the closest equivalents for words used
· Use appropriate software for presentation and delivery
· Proofread and editing final translated versions
· Provide clients with a grammatically correct, well-expressed final version of the translated text
· Use the internet and email as research tools throughout the translation process

· Prioritize work to meet deadlines

TRANSLATOR/EDITOR/DESKTOP PUBLISHER                         
 

2000 – 2004
DUDAJ Publishing House – Tirana, Albania

· Read through original material and rewriting it in the target language
· Use specialist dictionaries, thesauruses and reference books to find the closest equivalents for words used

· Use appropriate software for presentation and delivery

· Proofread and editing final translated versions

· Provide clients with a grammatically correct, well-expressed final version of the translated text
· Use the internet and email as research tools throughout the translation process

TRANSLATOR/EDITOR/DESKTOP PUBLISHER                         
 

1996 – 2000
PEGI Publishing House – Tirana, Albania

· Read through original material and rewriting it in the target language
· Use specialist dictionaries, thesauruses and reference books to find the closest equivalents for words used

· Use appropriate software for presentation and delivery

· Proofread and editing final translated versions

· Provide clients with a grammatically correct, well-expressed final version of the translated text
· Use the internet and email as research tools throughout the translation process

EDUCATION

A.S. Degree in Computer Information Science (Web Design Option), 

    


2013
Capital Community College, Hartford, CT – GPA 3.69/4.0

A.S. Degree in Computer Support Specialist (Hardware Option),




2012
Capital Community College, Hartford, CT – GPA 3.65/4.0

A.S. Degree in Computer Information Science (Network Administrator Assistant Option)

2011
Capital Community College, Hartford, CT – GPA 3.75/4.0

B.A. Degree in English Language and Literature,






2005
University of Tirana, Faculty of Foreign Languages, Tirana, Albania – GPA 3.33/4.0

Certification in PC/IT Technician – Information Technology 





2000
Technical School, Tirana, Albania – GPA 3.4/4.0

ACCOMPLISHMENTS ON BOOKS TRANSLATION 
(From English to Albanian)

	A leap of faith – Author: Queen Noor
	The Crescent and the Eagle – Author: George W. Gawrych

	The donkey on the sands – Author: Enid Blyton 
	The Partner – Author: John Grisham 

	Rule in Secrecy – Author: Jim Marrs 
	Caesar of Balkan – Author: Peter Lucas

	Codex Magica – Author: Texe Marrs
	Summer in Alger – Author: Albert Camus

	The Amber Room – Author: Steve Berry
	A & P (1961) – Author: John Updike

	Lottery – Author: Shirley Jackson
	A Tell-Tale Heart – Author: Edgar Allan Poe

	The Storm – Author: Kate Chopin
	Different small materials from different translation agencies


AWARDS AND HONORS
· Honor Certification given by Epsilon Pi Tau for Professions in Technology

· Member of the Dean’s List

REFERENCES

Available upon request
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