  Sr.No. 15/16 , CASABLANKA, Opp Karishma 
  Soc, Floor No:4, Flat No. 301,
                                                                   Kothrud, Pune 411029  Maharashtra, India.

                                                                   Tel.(R):  020 – 25410970

  Tel. (Mobile)- +919860178056
                                                                   Email:  archanasoak@gmail.com 
Archana S. Oak


Objective
To be a successful Japanese Translator & Interpreter by leveraging technical, business and interpersonal skills.
Education

Graduation

                                       Bachelor of Commerce (B.Com)


        


Passing % :-  59.4

        


University of Pune (India, Maharashtra)
        


Year :-  1999

Personal details
Date of birth


15 June, 1979




Marital status


Married
Total Experience
14 years +
Japanese 



Qualifications           Pune University
· Certificate in Japanese with 68% marks in the year 1999.
· Diploma in Japanese with 72% marks in the year 2000.
· Advanced Diploma in Japanese 68% marks in the year 2001. 
Japanese Proficiency Test

· 4th level proficiency test (Yonkyu) with 68% marks in the year 1999.
· 3rd level proficiency test (Sankyu) with 75% marks in the year 2000.
· 2nd level proficiency test (Nikyu) with 70% marks in the year 2001. 
JETRO (Business Japanese) Proficiency Test
· 3rd level proficiency test (Sankyu) with 83.5% marks in the year 2002.
Japanese Translation 

& Interpretation Experience 
· Hitachi Consulting India: Working from 17th Aug 2013 as senior bilingual expert. Responsible for co-ordination of Japanese projects.
· Daiichi Sankyo: Giving L1 support of Japanese language for all DS companies. Mainly coordinating between L1 (All DS companies), L2 (Hitachi Pharma) and L3 (other Vendors) that includes translation of technical tickets raised by DS IT-incharge to Japanese and solution provided by Japan team into English, direct communication with Japanese client, status reporting to client, creating and maintaining number of Excel files like IT ticket report list, Inquiry list includes all kind of information of particular ticket etc. 
· Nittsu: Coordination between Hitachi Japan and Hitachi Consulting, India for SAP project. Interpretation in status calls, translation of mails and testing documents etc.

· RNTBC: 1 month onsite assignment in RNTBC for support to GATP consultant. 


         Successfully completed translation project for RNTBC Chennai location. 
· IBM: Worked from 17th May 2007 till 1st Aug 2013 as Japanese language Team Lead. Responsible for translation/interpretation from Japanese to English and vice versa.

· Duskin: Retail management chain. Responsible for Japanese to English translation and vice versa. Translated Requirement documents, screen spcs, test cases, design docs etc
· Sharp denka: Basic plan system. Responsible for Japanese to English translation.

· Kobe steel: Translated installation manual, screen specs, RD documents, mails etc. Attended status meetings and done interpretation. 

· NHK: Translated document conversion pattern matrix, CodeInspectionImplementationSteps, NaturalToCobol Conversion Design document. 

· CIS: Medical domain. Mainly responsible for Interpretation in F2F sessions, project management related meetings. 

· Sharp: Translated documents such as AAT ImportExcelTemplate, DD explanation, system overview, CodeInspectionImplementationProcedure etc from English to Japanese. Java doc comments, installation manuals from English to Japanese.

· WSE: Responsible for coordination. Translated all documents from E to J and J to E. Have done interpretation in client meetings. 

· MMC: Worked as a Translation team Lead. Responsible for translation of all documents from E to J and J to E such as test reports, manuals, Framework documents, Requirements specs, mails etc. Translation and review of deliverables to client.  Interpretation in client meetings, KT sessions, Status report meeting, Daily call etc.
· Supporting client visit. 
· Indicus Software Pvt.ltd : CMMi level 3 Software development company based in Japan and offshore unit in Pune, India. Worked from 16th Nov 2004 till 25th Jan 2007.

· Senior Language expert GR:I and QA Specialist: Worked as senior language expert. Was leading team of 2 translators and QA specialist. Responsible for Translation and Review such as translation/review of screens specs, test cases, estimation documents, Design documents, Mails, DB manual, Operation manual from E to J and J to E. Experienced in translating design documents in EAP, Rational Rose, java doc comments in Eclipse etc.

· Contineo: RFID technology related product. Main responsibility was translation of Labels, Error messages, System installation manual, User manual from English to Japanese. 

· SMIT: Job Portal. Responsible for all translation related activities. 

· Know-How Bank: Application, source code generator. Responsible for translation of requirement documents, property file etc from J to E. And deliverables such as SRS, Test Report, Java Doc comment etc.  

· Golf K and Golf Niza: Developed software for automation of Golf club administration work. Mainly responsible for translation/review of Mails, Issue list, Screen Specs, Test cases, design documents, Manuals, Unit test cases etc from Japanese to English and vice versa. 

· Yamate: It is alumni website for Yamate Gakuin (university) in Japan. Translation of Mails, Design documents. Review of operation manual, installation manual, test report. Coordination between Indicus and Client (Yamate Alumni).  

· Torino: Project for service Provider Company. A company that manages the big funds, which are given/spent by Japanese companies for welfare of their employees by providing good services at low cost. I was responsible for coordination of translation activity. And mainly responsible for translation / review of all deliverables like Java doc comments, Test cases, Screen specs from English to Japanese and All requirement related document from Japanese to English. 

· NTT Qualis: Project is related to management of work of printing factory. Main production of that NTT is printing bulk work by robot. Mainly responsible for translation/review of Mails, Issue list, Bug list from Japanese to English and deliverables like Test Cases, DB specs, Operation manual, Error messages from Japanese to English.  

· RCF: It is a desktop application developed in the .Net which is communicating to WebService. Translated comments, Mails, Installation Manuals from English to Japanese and vice versa. 

· Tajima: Pet clinic system that manages all the data related to pet, Pet owner, medicines, doctors, pet history etc. Translated unit test cases, Resources etc. 

SQA: 1.5 years of experience. Worked as PPQA member. 

· Successfully completed training of Introduction to CMMi V1.1. 

· Worked as ATM (Assessment Team Member) for CMMi 3 assessment in year May 2006. 

· Regularly performing SQA activity such as PPQA review, CM Audits etc.

· Conducted training session for PPQA members. 
· Worked as freelance translator 
· Worked as a freelance translator for Indicus software, Pune for one month 

And have done translation related to various domains. I.e. Clinical trial, printing technology etc. Translation of test cases, Design doc, Functional specification etc.
· IT: 

1> Completed translation of architecture instruction  

                    manual around 130 pages work  J to E
2> Completed translation of around 150 pages system outline document for RNTBC.
3> Completed Webpage translation from J to E for Mitsuhashi corporation.

4> Worked as a freelance translator for ACT ltd, Pune for 3 months. Translation related to CAD, CAM. Client was Data design Pvt. Ltd. Japan. And updating the site www.rrcorp.co.jp .\


5> Completed around 150 pages work related to software (Functional 

            Specification J to E)

6> Completed around 25 pages work of user manual (J to E)
      7> Completed installation manual, set up manual of around 30 pages for Annual fee system. 

      8>  Completed more than 1000 pages work from English to Japanese for TCS. It contains requirement specification docs, screen specs, test cases from E to J. 

     9>  Worked on Functional Specs translation created for ANA.

     10> Worked on R systems for proposal to be send to GM finance. Translated requirement document from Japanese to English and translated proposal from English to Japanese. 

    11>  Worked on interpretation assignment for KPIT, Pune for 1 year. 

    12> Translated C++ comments from E to J.(igatePatni)
    13> Worked on R System website from E to J
    14> Translated more than 4000 pages of requirement document.
· Account/Finance: 

1> Translated requirement specification document from E to J (Around 70 pages) for Acty-system

2> Translated requirement specification document from E to J and proposal document from J to E for R-systems (Vendor of GM finance) 

3>  Completed 40 pages product document from E to J for Indus software     
  product. 
· Electronics: 

1.> Completed around 100 pages work related to electrical field (J  to E).
2.> Completed Saniyo project . Translation of Mails, manuals, documents from E to J and J to E both. 

3.> Worked on Hitachi project. Translated requirement specification documents (More than 50 Excel files with more than 600 pages) 

· Contract: 

1> Completed translation of petition from E to J (Around 20 pages) for Acty system
2> Completed translation of contract from J to E (Around 10 pages) Acty system
· Allied cosmic technology (ACT):  Software Development Company based in Pune. Worked their as Japanese translator From December 2001 to Feb 2003. Conducted class for 4th level proficiency test and worked as freelance translator for ACT till July 2003. 
· Japanese Translation



· Test plan and test cases from English to Japanese and vice versa. 

· Manual related to CAD/CAM from Japanese in to English.
· Bug reports in both Japanese to English and vice versa.
· Command specifications.
· Newsletter translation from English to Japanese. Newsletter related to CAD 
      (upfront.ezine). Check the site www.rrcorp.co.jp Translation of contents of 

       website (site map, registration page, etc). 
· Japanese Interpretation
· Visited Japan for interpretation and gave Japanese language training to 
       Indian engineers. 
· Done interpretation for Company done mainly on MSN messenger. 

· Testing Experience

· The software is initially developed for English version and in CAD. I have  
       translated specifications and test cases in Japanese. And based on that test 
       cases done UI testing.  
· Training

· Conducted classes for 4th level proficiency test. 
· Vaksrujan Ltd: Translation firm based in Pune.  Worked from Jan 2001 to December 2001. 
· Translation Experience 

· Web pages from English to Japanese.
· Functional description of software from Japanese to English.
· Chemical patents.
· Worked as team member for the projects of NIIT, Hitachi and Nissho Iwai.
· Training

· Conducted classes for 4th level and 3rd level proficiency test.
· Corporate Training

· Conducted the corporate training for Japanese conversation in Kanbay Software for 1.5 months.
Technical skills



· Completed C-DAC’s Diploma In Information Technology (DIT) with 80%
      marks.

· Completed Advanced Diploma In Information Technology (ADIT) with 72% 
      marks.

· Project Work: Telephone Directory System in VB6 and Access as a backend.
· Completed ‘C’ language course from SEED InfoTech. 

Soft skills

      Good communication skills.




      Effective inter-personal skills.




      Command on Hindi, Marathi, English & Japanese languages.

Extracurricular

Activities             

· Represented Maharashtra State at National level in Kho-Kho for 4 years.

· Represented Pune University at All India University level for 3 years. 
· Adventure activity like trekking, cycling, Marathon. Won cycling championship in Pune and Enduro an adventure race in IT category. 
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