Resume 

Name


:
Archana Dwivedi

Date Of Birth

:
23-02-1973

Father’s Name

:
Mr. Ganesh jee Dubey

Husband’s Name
:
Dr. A K Dwivedee

Address

:
G-2, Renupower Colony , Renusagar, Sonebhadra (U P)-231218

Contact No.

:
09889368869

Email Address

:
 akdgudia@gmail.com  ,  akdarchana@gmail.com  , 

skype Id

:
akdgudia@skype.com 

Academic Qualification:

	Examination
	Board/

University
	Passing

year
	Division
	Percentage

	High school
	BSEB Patna
	1987
	First
	65.5%

	Intermediate
	BIC Patna
	1989
	Second
	58.0%

	Graduation
	Bihar University
	1993
	Second
	55.5%

	Post Graduation
	MGKV Varanasi
	2009
	Second
	57.3%

	PGDRD
	IGNOU
	1998
	-
	-


Special Interests:
*Translation from English to Hindi & Sanskrit and vice versa. 

*Content writing and Editing for magazines.
*Transcription, Transliteration, Proofreading , Hindi & English typing.
*Omega Course in Computer.
*Work experience on computer in Word, Excel & Power Point.

Working Time

:
Monday - Saturday (2.30 PM to 9.00PM).
Delivery

:
Next day during evening hours.
Other Informations       :
Native language: Hindi.
Source language(s): Hindi/Sanskrit/English.

Competitive rate per word for translation:
English-Hindi & vice versa: INR 0.80-0.90 per word

English-Sanskrit & vice versa: INR 1.50 -2.00 per word
Competitive rate per word for proof reading: INR  0.40-0.50 per word

Volume I can handle for translation per day: 1500-2000 (Engkish to Hindi & vice versa) and 500-1000 (English to Sanskrit & vice versa)
Volume I can handle for proof reading: 3000-5000 per day.

FontS


:
All Kruti fonts & Mangal Unocode fonts 

Work Experience
:
Working since 2009 in translation field in various domain like 
Science, Medical, Engineering, Management, HR, Legal etc.

NOTE:- My better half Dr. A. K. Dwivedee is a Ph.D. in Sanskrit Literature from Banaras Hindu University, Varanasi, India.  

(ARCHANA DWIVEDI)

RENUSAGAR
