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	Personal details


	Name
	
	Ana Marisa Santo e Silva

	Address
	
	Rua Valério Nogueira, Nº6 – 3ºEsq
Quinta da Flamenga
2625-722, Vialonga - Lisbon
Portugal

	Telephone(s)
	
	(+351) 968 176 291
	

	E-mail
	
	amarisa18@sapo.pt


	Nationality
	
	Portuguese


	Date of birth
	
	20th December 1984


	Marital status
	
	Single


	Occupational Field
	
	Translator - Secretary


	Profissional Experience


	Date
	
	2007 – (…)

	Position Held
	
	Freelance Translator

	Main Activities
	
	Translation of several texts connected with diverse areas: law, information technologies, texts for children, natural sciences, etc. 

Subtitling of a political program.

	Name and Address of Employer
	
	Several ones.

	Sector
	
	Services


	Date
	
	3th March 2011 – 31st  December 2011

	Position Held
	
	Saleswoman in Lisbon

	Main Activities
	
	Maintain contact with Clients.

To write down proposals and e-mails for Clients.

	Name and Address of Employer
	
	Deltaplás – Equipamentos, Lda

Leiria - Portugal

	Sector
	
	Services


	Date
	
	2nd January 2007 – 2nd March 2011

	Position Held
	
	Executive Secretary

	Main Activities
	
	Maintain contact with Clients and Suppliers (Portuguese and Foreigners).

To write down letters, proposals, faxes and orders for Clients and Suppliers.

Management and Account Software handling.

Stocks’ control.

Translation and visual configuration of equipments user manuals.

	Name and Address of Employer
	
	Deltaplás – Equipamentos, Lda

Leiria - Portugal

	Sector
	
	Services


	Educational Qualifications


	Date
	
	2002 - 2007 – BA in Translation - Secretary

	Designation
	
	Certificate

	Main Skills
	
	- Foreign Languages (English, Spanish and German)

- Technical Translation
- Translation Technologies
- Confronting Analysis and Translation
- Computing
- Industrial Production Processes
- Labour Law

	School Name
	
	School of Technology and Management of Leiria


	Date
	
	1999 - 2002 – GCSE’s and A levels in the Humanities area ending with 16 values (0-20).

	Main Skills
	
	- Foreign Languages (English, Latin and German)

- Portuguese
- English Translation Techniques

	School Name
	
	Secondary School Engenheiro Acácio Calazans Duarte


	Personal Skills


	Computer Skills
	
	Computing in the user optic.

User Knowledge of TRADOS and translation/subtitling related software.


	Artistic Skills
	
	() - 1998 – Ending of the level 4 of the Music Course with good profit in the classes of musical formation, organ and flute.


	Another Skills
	
	Integration for 6 years in the Agrupamento 762 Maceira of the National Corp of Scouts, that is part of the WOSM.


	Driving License
	
	Driving License (car).


	Additional Information 
	
	Participation in several Workshops, Congresses and Journeys of Translation.
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