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Ana Abreu

Address: Pr. Carlos Alberto, nº88, Fr AB. 4050-158 Porto, Portugal

Mobile: + (351) 935 090 922

Email: anacarlabreu@gmail.com


English Teacher / Translator

Highly adaptable, flexible and certified language expert offering over 4 years of experience in contributing to the highest levels of service standards as a Translator, Teacher and Trainer across various institutions and to individuals from corporate as well as government organisations. Highly qualified and proactive tutor with strong abilities in motivating and mentoring students using interactive teaching methodologies. Proficient in teaching of English and expertise in Spanish and French. Natural presenter and a subject matter expert apt in conducting specialised training for IELTS. Possessing keen analysis and analytical approach for implementing best linguistic solutions and ensuring quality.


CORE COMPETENCIES 
Curriculum Designing ▪ Assessing Students ▪ Lesson Planning ▪ Translation ▪ Training ▪ Teaching ▪ Editing and Proofreading ▪ Leadership and Supervision ▪ Private Consultation ▪ Business English and Language Training ▪ Training Assessments ▪ Business Management ▪ Multi-Ethnic Exposure ▪ Congresses and Publications

KEY SKILLS

· Training Expertise – Demonstrated innate ability in understanding, planning the courses and delivering lectures for various subjects; involved in supervision and training the trainers at university levels.

· Curriculum Design, Implementation, and Development – Strong abilities to research and review new teaching material and technologies with focus on quantitative and qualitative elements. Proactively involved in content development.

· Teaching and Translating – Adept at delivering high quality specialised teaching in specific areas such as email writing, giving presentations, answering phone calls and writing reports.
· Translation – Highly specialised in spoken and written translation in English – Portuguese and vice versa with hands-on experience in providing translations services for private as well as public sector organisations.
KEY ACHIEVEMENTS ACROSS CAREER SPAN

· Successfully taught ministries, NGO’s and embassies staff in general and business English.
· “Adding Human Senses and Environmental Sensors to Teachers Education: Experiences in Porto and Dili”, X International Symposiom on Computers in Education, Partnership Publication, 2009.
· Track record of successfully translating letters and documents signed by Ministers.
KEY DELIVERABLES ACROSS CAREER SPAN

English Teacher

· Responsible for ensuring that learners understand, speak, write and read English.
· Preparing and delivering English training/lectures series.
· Designing training material tailored to the needs of the institution.
· Evaluating English level according to required English standard.
· Providing English proofreading as required.
· Planning, evaluating and revising curricula, course content and course materials and methods of instruction.
· Keeping abreast of developments in the field by reading current literature, communicating with colleagues and participating in professional conferences.
· Evaluating and grading students' class work, assignments and papers.

Translator

· Reading through original material and rewriting it in the target language to retain the meaning of the source text.
· Using specialist dictionaries, thesauruses and reference books to find the closest equivalents for terminology and words used.

· Researching legal, technical and scientific phraseology to find the correct translation.

· Liaising with clients to discuss any unclear points.

· Proofreading and editing final translated versions.

· Providing clients with a grammatically correct, well-expressed final version of the translated text.

· Using the internet and email as research tools throughout the translation process.

· Providing quotations for translation services offered.

· Consulting with experts in specialist areas.

· Retaining and developing specialist knowledge on specialist areas of translation.

CAREER HISTORY

	Teacher Trainer

British Council, Kota Kinabalu, Malaysia


	Jan 2013 – Jul 2014

	English/Portuguese Translator
	Dec 2011 – Dec 2012

	International Labour Organisation (ILO), Díli, East-Timor


	English Teacher
	Apr 2011 – May 2012

	LELI School, Díli, East-Timor


	Member of the Portuguese Teachers Supervising Team and Pedagogical Coordination of PCLP in East Timor
	Sep 2009 – Dec 2010

	IPAD (Portuguese Institute for Development Support) – PCLP (Consolidation of the Portuguese Language Project in East Timor)


	Teacher in UNTL (National University of Timor Lorosa’e); Teacher in INFCP (National Institute of Professional and Long Life Learning of Timor)
	Jan 2009 – Sep 2009

	IPAD (Portuguese Institute for Development Support) – PRLP (Reintroduction of the Portuguese Language Project in East Timor)


	University Teacher
	Sep 2008 – Dec 2008

	ESE (Superior School of Education), IPP (Portuguese Polytechnic Institute – Higher Education)


	Teacher
	Sep 2008 – Dec 2008

	Colégio Casa-Mãe


EDUCTAIONAL QUALIFICATIONS

	Graduated Teacher for Primary and Middle School
	Sep 2004 – Aug 2008

	ESE (Superior School of Education), IPP (Portuguese Polytechnic Institute – Higher Education)


PROFESSIONAL CREDENTIALS

· TEFL certification (120 hours with 10 hours observed classes) with Distinction, Via Lingua, Crete, Dec 2012.
· Post Graduate Programme in Principles and Practices of Translation, City University, Jul 2013.
· Short course Certificate in Exploring Educational Policy, University of London, UK, Jan - Jun 2012.

· Short course Certificate in Armed Conflict, Human Rights and International Humanitarian Law, Human Rights Education Association, USA, Sep – Dec 2011.

· Participant in Teacher Training for overseas English Teachers in London, Oxford House College, London, Feb 2011.

· Level 2 Certificate in English (ESOL), University of Cambridge (in partnership with British Council), 2004.

MEMBERSHIPS
· Member of the Students Association of ESE – IPP (Superior School of Education – Portuguese Polytechnic Institute – Higher Education), in the Cultural Department, 2006 – 2007.

COMPUTER SKILLS

· Proficient in Microsoft Office and Internet-specific Applications, Wordfast translation software.

PERSONAL INFORMATION

	Date of Birth: 17th Sep, 1984
	Nationality: Portuguese

	Marital Status: Single
	Driving License: EU Driving License


References available on request
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