Alex Crawley
18 Holford Way, Luton, Bedfordshire, LU3 4EB, U.K
 0034654806784
alexcrawley1@hotmail.com
Date of Birth- 23/03/1990
Employment 

Accounts Clerk, Limco Limousines, Broxbourne                     June 2010 – Sept 2010

Responsibilities:

· Helping to prepare final accounts

· Processing sales invoices, receipts and payments. 

· Other accountancy tasks such as VAT returns 

Data Entry Analyst, TUI Travel Plc, London Luton Airport
    May 2009 - Oct 2009
·  Responsible for processing post flight data entry within the Crew Planning Department, at the UK & Ireland head office.
· Analysing and entering information from flight journey logs and ensuring the system information is consistent with the roster. 
 Recreation Assistant, Vauxhall Recreation Centre, Luton
   Sept 2006- Sept 2008
· Organising social events.

· Hosting for children’s sports parties and leading summer camps
· Dealing with customer bookings, queries and complaints on a regular basis 
Education

University of Bristol (2008-12)

        

· Economics With Study In Continental Europe Bsc 
Universitat de València, Spain (September 2010 – June 2011) 

Luton Sixth Form College
· A-level qualifications- Mathematics (A) Economics (B) Spanish (B)
Icknield High School, Luton
· GCSE Qualifications- one A*, four A’s, three B’s, one C, 
Additional Information and skills 
· Spanish C1 (advanced level)  

· Good level of knowledge working with Microsoft Office and IT systems

· Duke of Edinburgh Silver Award 
· Offering translations from Spanish to English
References

Available on request

