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	PERSONAL INFORMATION
	Alevtina Simonova/Yadav
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Choudhary tola, Mahendru, Patna, Bihar, India, 800006 
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 +918539995074    
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 alevpetro@mail.ru; alevpetro@yahoo.in

	
	

	
	www.vk.com

	
	Sex Female/  Date of birth  02/05/1977 | Nationality Kazakhstan


	JOB APPLIED FOR

POSITION

PREFERRED JOB

STUDIES APPLIED FOR
	Freelance translator of English-Russian pair (legal documents and general subjects)


	
	

	WORK EXPERIENCE
	JSC Sultan Mill Complex (Food industry) Petropavlovsk, Kazakhstan/Turkey


Translator and interpreter, office manager, marketing service assistant, 

2004-2013

Skills used:

· Type and proofread correspondence;

· Maintain and prepare reports from manual or electronic files, inventories, mailing lists and databases (in English, Turkish and Russian languages);

· Sort, process and verify applications, receipts and other documents;

· Process incoming and outgoing mail manually or electronically;

· Translate legal and technical documentation

· Interpret 

Other skills:
· English language

· MS Office (Word, Excel)

· Internet

· Fax, Photocopy

· Communicative skills

· Acrobat Reader



	
	ProZ.com, Elance.com  2013-2014



	
	Freelance  translator


	
	


	EDUCATION AND TRAINING

	

	North Kazakhstan State University, Bachelors degree in German philology

2004-2007

Language studies and translation/interpretation
	


	PERSONAL SKILLS

· Responsible

· Ambitious
· Reliable

· Hardworking
	

	
	

	Mother tongue(s)
	Russian

	
	

	Other language(s)
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	English
	C1/2
	C1/2
	 C1/2
	C1/2
	C1/2

	
	Diploma in Germanic philology/advanced level

	Spanish
	A 1/2
	A 1/2
	A 1/2
	A 1/2
	A 1/2

	
	

	
	Levels: A1/2: Basic user - B1/2: Independent user - C1/2 Proficient user

Common European Framework of Reference for Languages


	Communication skills
	· Sociable nature

· Good communication skills gained through my experience as an interpreter and a team member


	
	


	Job-related skills
	· Punctuality
· Meticulousness applied when translate terms 


	Computer skills
	· good command of Microsoft Office™ tools and Internet


	Other skills
	· articles writing, copywriting


	Driving licence
	No
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