Aida Đikić

Potoklinica 2
71000 Sarajevo
Bosnia and Herzegovina
Mobile     +387 61 467 599

E-mail:aidadjikic@yahoo.com 
	Profile
	An experienced Teacher, Translator and Interpreter, conscientious and used to working long hours, under considerable pressure and tight deadlines. Able to work independently or as part of a team.  Used to working in different cultural environments. Effective communicator with considerable experience in bridging cultural gaps and overcoming communication barriers. 



	Personal Information
	Nationality: Bosnian

Citizenship: Bosnia & Herzegovina

Date of Birth: 04 January 1978



	Languages
	Mother tongue: Bosnian
Second language: English (fluent)


	Education
	1999 – 2003
University Džemal Bijedić in Mostar,  Department of English Language and Literature,  BA English Language Studies
· Graduated summa cum laude
· Done a final paper on the subject of The Articles in English Language 
· Done several seminar papers on English language and history

· Focus on education in modern classroom, new ways of teaching
September 1999 – November 1999 Training Center Mostar

· Information Technology course, Introduction to basic computer concepts, use of the Microsoft OS and Microsoft Office
1993 – 1997
Secondary Medical School of Mercy Sisters in Mostar
· Nurse / Medical technician

· Health care for hospitalized patients, covering all areas of a nurse's responsibility 

	International Organisation Experience
	Interpreter / Translator

· April 2005 EUFOR operation Spring Cleaning, Language Assistant, helped establish cooperation between the team leaders and the local authorities, went on reconnaissance patrols of the area and the border crossing points.  
· June 2004 UNESCO Arts and Crafts Protection Program in Bosnia and Herzegovina, done written translations as well as simultaneous interpreting, took part in field research, served as a liaison between the UNESCO official and local population; the book has been made available online at the SEE website.  The direct link is: http://www.see-heritage.org/traditional_arts_&_crafts.pdf 


	
	

	Professional Experience
	Interpreter / Translator

· 2003 – 2005 Translation Agency “MIR”, translation of legal documents, business contracts, requests for proposals, monitoring and evaluation plans, manuals, periodic reports, medical documents, brochures; correspondence and verbal contact with foreign businessmen at the request of the clients – local businessmen
· November 2004 Avis Bridge Export-Import, translation of business documents, business contracts, establishing telephone contact with foreign businessmen
· June 2004 Panasonic Company public presentation
· May 2004 AVM Company Seminar on ISDN technology
· 2003 – To date Freelance translator/interpreter, major translation projects for the Registry of the Securities of the Federation of BiH
· Interpreting, translating, gained considerable experience working with foreign businessmen

· 2002 – 2006 personal assistant to Colleen B. London, M.A. (linguistics) Help with various projects and papers to be published

	
	Professor of English language
· One-on-one tutoring of different age groups – from elementary school children to middle-aged people

· September 2003 to September 2004 Teaching Fellow at the Department of English Language and Literature at the Džemal Bijedić University, responsibilities included seeing to that the students understand what is required of them, providing them with handouts and instructions
· 2006-present English Language Assistant at the Sarajevo School of Science and Technology, Bistrik 7, 71000 Sarajevo


	Additional Skills
	· Computer literate, proficient in the use of:
· Microsoft Windows and Microsoft Office applications such as MS Word, Internet Explorer and Power Point, 
· Adobe Photoshop photo editing program, 
· Working understanding of HTML scripting language, and the CSS style sheet language, both used to design web pages

· and office equipment such as fax and copy machines and scanners.  


	Publications
	Used to write for the film section of the students’ magazine “Studentski dani” at “Džemal Bijedić University” in Mostar; currently working on publishing a paper on the articles in English language.  



	Interests and Activities
	· Website and graphic design, photography;
· Travelling;
· Reading, writing, painting


	References
	Available on request.
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