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PERSONAL INFORMATION
	NAME
	Ahmed Yusuph Nyaki 

	ADDRESS
	Box 9601, Moshi 

	PHONE NUMBER(S)
	0754843013/ 2753863 / 2752220

	E-MAIL
	yusuphnyaki@gmail.com , yusuphnyaki@mkombozi.org

	SEX
	Male

	DATE OF BIRTH
	1976

	MARRIAGE STATUS
	Single 

	NATIONALITY
	Tanzanian 


	EDUCATION

1. 1984-1990 Mawenzi Primary School Moshi, Certificate of Primary Education Exam
2. 1991-1994 Mawenzi Secondary School Moshi, Certificate of Secondary Education Exam
3. 1995-1997 Moshi High School Moshi, Advanced Certificate of Secondary Education Exam
4. 1998-2001 Sokoine University, BSc Agric Economics and Business  

Honors and awards: 

1. Third best students in standard seven , Mawenzi Primary School
2. Overall best student in form one, at Mawenzi Secondary School
WORKSHOPS/TRAININGS ATTENDED/CERTIFICATIONS

1. 2004

· First Aid Training 

· Mentoring Training

· WHO training on substance abuse
· Conflict Mediation

· Training & Facilitation Techniques

· Managing Change

· Teambuilding Training 
· Integrating Mk's Program Work with Girls

· Exit Strategy/ Workshop on the Flow Process


2. 2005

· Workshop to strengthen support systems for staff at Mkombozi

· Workshop on developing a system of positive development of children using rewards and consequences

· Workshop on qualities that we would like to nurture in our children

· Reunification Workshop

· Re-evaluation Counselling 

· New methods of teaching and learning

3. 2006

· Budget Tracking 

· Database Training 

4. 2007

· Database Training: Result Based Management ,Most Significant Change, Social Return on Investment

5.Other Trainings  attended
· Info-Guide Training 

· Logical Framework 

· Monitoring  and Evaluation Framework 
· Census Training 

· IT Quark 

· Organisational Development 

· Computer Training 

· Public Expenditure Tracking Systems (PETS)

· Training in Tanzania socio/economic database

· Workshop in Enneagaram

· Organisational learning meeting on the question" How can we  help children to take pride in their surroundings and responsibility for their environments?"

· Training workshop in Monitoring and Evaluation



	PROFESSIONAL QUALIFICATIONS AND/OR MEMBERSHIP

1. Member of Moshi Library 



	ADDITIONAL SKILLS/LANGUAGES
1. Native in Kiswahili 
2. Very good English 
3. Currently I am teaching myself basic Arabic 




Professional experiences
	Job Title: SECTRETARY


	Date: December, 2001- February, 2002



	Organization: Mkombozi centre for street children

	Key responsibilities and achievements: Managing all office administration and office systems in the community outreach and family reunification department.

· Supervising and managing the project staff  

· Overseeing the implementation of the monitoring and evaluation system

· Compiling weekly statistical data from the project 

· Writing minutes 




	Job Title:  OFFICE MANAGER 
	Dates: 2002-2007



	Organization: Mkombozi Centre for Street Children

	Key responsibilities and achievements: Managing all office administration and office systems in the organisation.

· Administering the Children’s Database

· Maintenance of office files

· Translate, edit and proof-read all Kiswahili communications

· Provide secretarial support 

· Coordinate and organise logistics for meetings 

· Maintain master calendar on outlook for all Mkombozi activities

· Supervising and managing the project staff  




	Job Title: Human Resource Officer 
	Dates:2008



	Organization: Mkombozi 

	Key responsibilities and achievements:The primary role of the HR Support Officer is to ensure the accurate and timely keeping of staff records and that system are in place to effectively support staff and management in the execution of their duties.

· Ensure coordination, good communication, understanding and compliance of HR systems and procedures with Mkombozi leadership and staff.

· Identify priority policy development

· Support, represent and report on the legal requirements and needs of the organisation

· Dealing with Immigration issues

· Dealing with Compensations and benefits

· Recruitment 

· Conduct Staff Performance appraisal 

· Support the identification and implementation of the training and development needs of all staff




	Job Title: Human Resource Coordinator 
	Dates:2009 to date

	Organization: Mkombozi 

	Key responsibilities and achievements: The primary is to expand and improve Mkombozi’s effectiveness and professionalism by supporting staff to make the most of their skills, to strengthen Mkombozi’s performance management system and manage and improve Mkombozi’s employee benefits and staff development systems, to will organise and supervise training and development programs for employees.



Leadership experiences

· Finance Administrator while studying for Advanced Certificate of Secondary  Education 1997

· Mkombozi’s Staff Committee Secretary, 2002 to 2004
· Team member of Mkombozi Management Team, 2009 to date

· Coordinator, Human Resource Department, 2009 to date

Volunteer & Research experiences

	Kilimanjaro Agricultural Development Projects.
	Year 2000

	Researched on challenges facing small scale farmers in rice production 



	Swiss Development Cooperation agency
	Year 2001

	The research aim was to strengthening the private sectors and to facilitate the generation of sustainable employment to both men and women in Tanzania.  Swisscontanct which is in Morogoro region works in collaboration with presidential Trust Fund


	At Mkombozi & in my Community 
	Since 2008

	As Mkombozi staff member, I have been volunteering in translating some of Mkombozi’s Annual Reports from English to Swahili, sometime without payment and sometime with payment. For more information  visit our website www.mkombozi.org 
In my community, I have also been assisting community members to translate their documents from Swahili to English for free




	INTERESTS AND HOBBIES

· Reading & languages
· Watching TV & listening to music
· Health Matters


	REFEREES

1.William Raj Gali
Country Director
EveryChild India Liaison Office
# 9. 7th  Road. Nandidurga Extension
Bangalore 560046
Karnataka. India
 
Tel: (+91)9632068276 (Mobile)
Tel: (+91-80)2333 8928/2333 8932

william.gali@everychildindia.org

Skype: william.raj
www.everychildindia.org
2. Michael Reuben
  Community Engagement Coordinator 
  Box 9601, Moshi.

  Tanzania

0712526730
michaelreuben@mkombozi.org
   www.mkombozi.org 

3.Isack Misea
Program Manager, Arusha Zone

World Vision Tanzania

0754699780
imesea@yahoo.com 
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