
Abeer M. Othman
Translator 

	Nationality
	Syrian 

	Residency
	Syria 

	Date of Birth
	February, 6th, 1986 

	Education
	BA Degree in English Language, (2003-2007) Al-Ba’ath University, Homs  

	Objective
	Obtain a distinctive position where advanced language and translation skills produce a quality product for customers.


	Computer Skills
	· Internet (Internet Explorer, Firefox, Netscape & Opera)

· Windows 9x, ME, XP, Vista, and Windows 7 
· Microsoft Office Package & Visio

· Assembling PCs

Training courses:

· Business Correspondence 
· CAT tools (SDL Trados Professional)

       

	Work experience
	(January 2011- Till Date)
 Translator - Syrian Art Production International 



	
	(April 2010- Till Date)

Translator – Kamel Bashir Legal Translation Services- Dubai  .
Roles & Responsibilities:

· Translation of legal contract, court verdicts among other legal documents.

· Proofreading of translated work.

· Preparing guiding glossaries in different formats.

                                                                                  

	
	(October 2009- Till Date)

Freelance Translator for Orient Planet PR & Marketing Communications/Dubai.  
Roles & Responsibilities:

· Translation of press releases and presentations. 



	
	(March 2009 – March 2010) 

Managing Director of Elaph Translation (Dubai-Based)/Syria Branch.
Managerial role:

· Assigning deadlines and work distribution/follow up.

· Analysis of documents to be translated/distributed.

· Developing cost-effective plan to meet firm’s deadlines in emergencies.

· Developing a plan for turning translation department from cost center into a profit center.

· Training current and new comers on the technological know-how of translation work, especially Computer Aided Translation (CAT) and profession tools.

· Guiding staff to the best translation practices.



	
	(October 2008 – March 2009)

Senior Translator in Elaph Translation/Syria Branch.
Roles & Responsibilities:

· Translation of legal contract, court verdicts, press releases, biographies among other legal documents.

· Proofreading of translated work.



	
	(July 2007)

Receptionist and accountant in Rotana Tennis Championship, (Rotana Resort and Tourism Institute, Homs).


	
	(2004-2008)

Freelancer working in all kinds of translation, especially literary, Arabic into English and vice versa.

	
	 (February-March 2008)

English Teacher (Worldview, Longman) for teachers in Future Generation Private School - Homs.

	
	(2004-2005)

English Teacher of summer courses for Pre-KG and KG students in the same school.

	
	Projects I participated in:
Successfully used my excellent American accent in recording a listening course ( Challenger Series: Advanced) for an English teaching center in Homs (al-Nour Language Center)                                        



	
	Addounia TV: I translated documentaries the channel prepared about the Syrian riots and the media war against the Syrian government. 

	References
	· Mr. Jack Al-Shami, owner of Rotana Resort and Tourism Institute.

Phone: 00971506508727

· Mr. Haitham Al-Shalabi, manager of Al-Nour Language Center.

Phone: 031-2465214\ 031-2220895

· Ahmad Mardini, General Manager, Elaph Translation 

Email address: aamardini@gmail.com 

elaph_tr@emirates.net.ae
· Razan Tayyar, Orient Planet PR & Marketing Communications. 

Tel: +971501088652 

Email Address: raz-84@hotmail.com

	Thank you


Appendix

Major Translation Fields I practiced (7 years of experience):

· Contracts 

· Court Verdicts 

· Lawsuit Bills 

· Legal Memoranda and Notices 

· Financial Statements (annual and quarter reports)
· Initial Public Offering (IPO) Prospectus 
· United Nations (UN) Projects 

· Quoted International Accounting Standards (IAS) 

· Quoted International Financial Reporting Standards (IFRS) 

· Corporate Finance  

· Internal Control Reports

· Foreign Investment 

· Real Estate

· Anti-money laundry reports

· Financial translation

· Audit Reports  

· Accounting 

· Feasibility studies 

· Taxation 

· Electronics

· Medical

· History 

· Marketing 

· Subtitling 
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Language Pairs: 


English>Arabic & Arabic>English





E-mail: � HYPERLINK "mailto:abeerothman86@hotmail.com" �abeerothman86@hotmail.com� 








Mobile: +963948827916
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